
 
 

Town of pound Ridge Highway Dept. 
 
 

MEMO 
 

Date: May 5, 2023 
 
To: Town Board 
 
From: Highway Dept. 
 
 
Members of the Board, 
   This memo is to get your permission to advertise and hire 2 
part time/flagger positions at highway. The salary will be 15 $ 
an hour and it is in the 2023 budget.  
 
 
Thanks, Vinnie Duffield 
 
 
Highway Supt. 
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 Town of Pound Ridge 
Finance Department 

Memo 
To: Town Board 

From: Steven Conti 

Date: 5/5/2023 

Re: Bond Resolution    

I respectfully request the Town Board to authorize the Bond Resolutions totaling $1,000,000 for the following: 

 Road Construction and Maintenance: $1,000,000  

The 2023 Adopted Budget planned on utilizing $500,000 of these funds with the remainder allocated for use in 
2024 and 2025. 
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 Town of Pound Ridge 
Finance Department 

Memo 
To: Town Board 

From: Steven Conti 

Date: 5/5/2023 

Re: Konica/Minolta Copier Purchase 

I respectfully request authorization for the approval to purchase a new copy/scan/fax machine 
for the Town House based on the attached proposal. 

The total cost of the machine is $10,671.70 under state contract PM 68149. The contract also 
includes 0% financing with payments of $177.86 for 60 months. This copier purchase will be 
paid from the budget line 1.1670.401 and replaces the machine that was originally purchased 
in December 2013. 

 

 

 

 







Town of Pound Ridge 
Tel.:  914-764-5511 
Fax:  914-764-0102 

 
 
 
 
 
 

  Town House 179 Westchester Avenue Pound Ridge, New York 10576-1743 

To: Town Board 
 
From:  Andrea Russo   
 
Date:  May 9, 2023 
 
Re:  Water Fountain  
 
 
 
I respectfully request the approval to move forward with installing a multifunctional water 
fountain sponsored by The Pound Ridge Partnership, the Recreation Commission has 
approved. Please see attached proposal and site plan for the water fountain.  
 
 
 
 
 

Respectfully, 
 
 
       Andrea Russo  
       Supervisor of Recreation & Parks 
 
 



Pound Ridge Partnership, PO Box 402, Pound Ridge, NY 10576  www.poundridgepartnership.org 

Water Fountain and Bottle Refill Project 

The Pound Ridge Partnership will sponsor the purchase and installation of 
a filtered ADA compliant, bottle-refill water fountain, with dog bowl/fountain 
at the town park.  

This water fountain will enable community members, and their pets, access 
to clean drinking water to stay hydrated at the park and/or quickly fill their 
own personal water bottles with filtered water, greatly reducing disposable 
plastic bottles.  

The fountain will be connected to an existing plumbing line by the camp 
shed, so installation should be straightforward and is in close proximity to 
the playground, ball fields, and path. The water supply connection for the 
fountain is above grade and filters generally last about a year before 
replacing (annual filter cost to Rec. Dept. approx. $100 to $200), so 
winterization and maintenance are easy. Optional accessories are 
available, such as a hose bib connection and jug fillers but we do not think 
these are needed. 

Installation: 
1. Prepare area near Camp Shed

- Remove bush by back door

- Dig drywell for water drain

- Dig line for water hookup
2. Run Water Line
3. Pour Concrete Pad to receive the Fountain

- Complete Plumbing Rough

- Integrate the Pad into the asphalt walkway
4. Install Fountain

- Attach Fountain to bracket in slab

- Attach Water Supply

See attached Site Plan. 
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Memo 
 

To: Town Board       Date: 5/3/2023 

From:  Andrea Russo (supervisor), Melissa Trail (recreation leader) Recreation Dept. 

Re: Conant Hall Deposit Refund     

 

 

I hereby request the refund of $ 500 for Barbara Araujo and $ 500 for Alessandra 
Hernandez. These are refunds for Conant Hall deposit. Hall was used on the 
weekend of April 29th -April 30th.  

 

Thank you, 
Andrea Russo 
Recreation Supervisor  
Melissa Trail  
Recreation Leader 
 

 



TOWN OF POUND RIDGE
POUND RIDGE  NY  10576 DATE: 4/282023

AMOUNT VOUCHER #

$500.00
 

                   

                 TOTAL $500.00
.

QUANTITY UNIT PRICE AMOUNT
1 $500.00 $500.00
   
   
   
   
   

TOTAL $500.00

I,  , certify that the above account in the amount of is true and 
correct; that the items, services, and disbursements charged were rendered to or for the town on the dates stated; that no part has been
paid or satisfied; that taxes, from which the municipality is exempt, are not included; and that the amount claimed is actually due.

 DEPARTMENT APPROVAL APPROVAL FOR PAYMENT
The above services or materials were rendered or furnished to the town on This claim is approved and ordered paid from the appropriations indicated
the dates stated and the charges are correct. above.

SPACE BELOW FOR TOWN USE

T30
 

     title

date Department Head

Prepared bydate

date

     

      signature

 

VENDOR #:

     

     

 
 

 
 

     

 
 

CLAIMANT’S CERTIFICATION

CLAIM

APPROPRIATION

PURCHASE ORDER NO.:

CLAIMANT’S 
NAME
AND

 

Pound Ridge, NY 10576

Conant Hall Deposit Reund
 

Alessandra Hernandez
26 Col Sheldon Ln

DATES
4/28/2023

 



TOWN OF POUND RIDGE
POUND RIDGE  NY  10576 DATE: 4/282023

AMOUNT VOUCHER #

$500.00
 

                   

                 TOTAL $500.00

QUANTITY UNIT PRICE AMOUNT
1 $500.00 $500.00
   
   
   
   
   

TOTAL $500.00

I,  , certify that the above account in the amount of is true and 
correct; that the items, services, and disbursements charged were rendered to or for the town on the dates stated; that no part has been
paid or satisfied; that taxes, from which the municipality is exempt, are not included; and that the amount claimed is actually due.

 DEPARTMENT APPROVAL APPROVAL FOR PAYMENT
The above services or materials were rendered or furnished to the town on This claim is approved and ordered paid from the appropriations indicated
the dates stated and the charges are correct. above.

SPACE BELOW FOR TOWN USE

T30
 

     title

date Department Head

Prepared bydate

date

     

      signature

 

VENDOR #:

     

     

 
 

 
 

     

 
 

CLAIMANT’S CERTIFICATION

CLAIM

APPROPRIATION

PURCHASE ORDER NO.:

CLAIMANT’S 
NAME
AND

 

Pound Ridge, NY 10576

Conant Hall Deposit Reund
 

Barbara Araujo
32 Pine Drive 

DATES
4/28/2023

 



Memo 
 

To: Town Board       Date: 5/3/2023 

From:  Andrea Russo (supervisor), Melissa Trail (recreation leader) Recreation Dept. 

Re: Conant Hall Deposit Refund     

 

 

I hereby request the refund of $ 500 for Northern Star Quilters Guild. Conant hall was 
used on May 2nd.  

 

Thank you, 
Andrea Russo 
Recreation Supervisor  
Melissa Trail  
Recreation Leader 
 

 



TOWN OF POUND RIDGE
POUND RIDGE  NY  10576 DATE: 5/3/2023

AMOUNT VOUCHER #

$500.00
 

                   

                 TOTAL $500.00
.

QUANTITY UNIT PRICE AMOUNT
1 $500.00 $500.00
   
   
   
   
   

TOTAL $500.00

I,  , certify that the above account in the amount of is true and 
correct; that the items, services, and disbursements charged were rendered to or for the town on the dates stated; that no part has been
paid or satisfied; that taxes, from which the municipality is exempt, are not included; and that the amount claimed is actually due.

 DEPARTMENT APPROVAL APPROVAL FOR PAYMENT
The above services or materials were rendered or furnished to the town on This claim is approved and ordered paid from the appropriations indicated
the dates stated and the charges are correct. above.

Northern Star Quilter's Guild 
74 West Lane

DATES
5/3/2023

 
 

Pound Ridge, NY 10576

Conant Hall Deposit Reund
 

CLAIM

APPROPRIATION

PURCHASE ORDER NO.:

CLAIMANT’S 
NAME
AND

 
 

     

 
 

CLAIMANT’S CERTIFICATION

 

VENDOR #:

     

     

 
 

date Department Head

Prepared bydate

date

     

      signature

SPACE BELOW FOR TOWN USE

T30
 

     title



Town of Pound Ridge 
Tel.:  914-764-5511 
Fax:  914-764-0102 

 
 
 
 
 
 

  Town House 179 Westchester Avenue Pound Ridge, New York 10576-1743 

To:  Town Board 
 
From:  Andrea Russo   
 
Date:  May 3, 2023 
 
Re:  T-Shirt & Pint Glass Order 
 
 
 
I respectfully request to purchase our camper shirts, staff shirts, lifeguard shirts, and 5k 
Road Race shirts from Diamondback Sportswear, in addition to pint glasses. Diamondback 
Sportswear came in with the lowest price ($7.914.50). 
 
 
       Respectfully, 
 
 
       Andrea Russo  
       Supervisor of Recreation & Parks 
 
 



Estimate
D ate

4 /26 /2 02 3

Es tim ate  #

1 0 33

N am e  /  A d d ress

T o w n  o f Po un d  R id ge
A n d rea  R u sso
1 7 9  W es tches te r A ve
Po u n d  R id ge , N Y  1 0 5 76

1 5 75  S tillw e ll A ven u e
Bro n x , N Y  1 0 4 6 1

Terms

Purchase Order

Rep

AM

Other

Ph o n e  # 71 8 -9 9 4-4 98 8

Fax  # 71 8 -9 9 4-4 70 5

w w w .d iam o nd b acksp o rtsw ear.co m

Total

Subtotal

Sales Tax  (0.0%)

Please click on the link below to make a payment
https://www.diamondbackny.com/paymentportal

A 3% convenience fee has been added to your estimate. If
you choose to pay with cash or check such fee will be

waved.

DOE Approved
# DIA234021

Item D escrip tio n Q ty C o s t T o ta l

SA N  M A R S ty le  PC 5 4  tee  sh irts , h u n te r g reen . Le ft ch es t p rin t:
C am p  lo go . Back : STA FF  /  "D o n 't s tand  b y , S tan d
U P !". w h ite  p rin t

5 4 6 .5 0 3 5 1 .0 0 T

SA N  M A R S ty le  PC 5 4  tee  sh irts , w h ite . Le ft ch es t p rin t: C am p
lo go . Back : ST A FF  /  "D o n 't s tan d  b y, S tan d  U P !" d ark
g reen  p rin t

1 2 6 6 .2 5 7 8 7 .5 0 T

BR O D ER S ty le  T T 5 1  p o lo  sh irts , ro ya l b lu e .  Le ft ches t p rin t::
C am p  lo go . Back : "D o n 't s tan d  b y , S tan d  U P !"

4 8 12 .7 5 6 1 2 .0 0 T

SA N  M A R S ty le  PC 5 4  tee  sh irts , w h ite . Fu ll fro n t p rin t: C am p
lo go . D ark  g reen  p rin t

3 1 8 4 .2 5 1 ,3 5 1 .5 0 T

SA N  M A R S ty le  PC 5 4  tee  sh irts , red .  Le ft ch es t: PO U N D  R ID G E
PO O LS  (a rch ed  o ve r c ro ss ). B ack  p rin t: ST A FF (o ve r
c ro ss ). w h ite  p rin t

6 0 6 .5 0 3 9 0 .0 0 T

SA N  M A R S ty le  PC 5 4 TT  tan k  top s , w h ite .  S am e  p rin t as  ab o ve ,
red  p rin t

6 0 6 .7 5 4 0 5 .0 0 T

SA N  M A R S ty le  9 9 6 M  h o o d ed  sw eatsh irts , red . S am e  p rin t as
ab o ve , w h ite  p rin t

6 0 16 .0 0 9 6 0 .0 0 T

SA N  M A R S ty le  PC 5 4 TT  tan k  top s , n avy. S am e  p rin t as  ab o ve ,
as  w e ll as  C A M P  G U A RD . w h ite  p rin t

3 0 7 .2 5 2 1 7 .5 0 T

SA N  M A R S ty le  PC 5 4  tee  sh irts , F ro n t p rin t: tw o  co lo r R o ad
R ace  lo go , B ack : o n e  co lo r d es ign

2 0 0 7 .0 0 1 ,4 0 0 .0 0 T

SA N  M A R S ty le  PC 5 4 Y  yo u th  tee  sh irts , red .  Sam e  d es ign  as
ab o ve

7 5 8 .0 0 6 0 0 .0 0 T

O T H ER P in t s ize  g lasses , o n e  co lo r p rin t o n  tw o  s id es  o f
g lass

2 0 0 2 .2 0 4 4 0 .0 0 T

O T H ER Se t u p  fo r g lass  p rin t 1 5 0 .00 50 .0 0 T
Sh ip p in g Sh ip p in g  an d  H an d ling 1 32 5 .00 3 25 .0 0 T

$ 7 ,8 8 9 .50

$ 7 ,8 8 9 .50

$ 0 .0 0



















Town of Pound Ridge 
Tel.:  914-764-5511 
Fax:  914-764-0102 

 
 
 
 
 
 

  Town House 179 Westchester Avenue Pound Ridge, New York 10576-1743 

To: Town Board 
 
From:  Andrea Russo   
 
Date:  May 3, 2023 
 
Re:  Pool Liners 
 
 
 
I respectfully request the approval to purchase pool liners from one of the two companies 
RenoSys or Natare Corporation, approved by the Recreation Commission. The two 
companies will line the two larger pools to stop the massive water leakage. Peter 
Harckham (State and Municipal Facilities Program (SAM) granted $220,00.00. Three 
thousand dollars of the grant, was used for engineering purposes. Updated grant $217,000. 
 
RenoSys estimate: $269,309.00. Difference needed: $52,309.00 
Natare Corporation: $304,669.00. Difference needed: $87,669.00 
        

Respectfully, 
 
 
       Andrea Russo  
       Supervisor of Recreation & Parks 
 
 











STATEMENT OF WARRANTY 
NATATEC MEMBRANE MATERIALS  

NATARE CORPORATION ("Natare") hereby provides exclusively to the original Owner the warranties contained herein ("Warranty"), related to the Natatec PVC Membrane Materials provided 
by Natare for a project (“Project”), and it is expressly understood and acknowledged by Natare and the Owner that the Project and this Statement of Warranty relate solely to a commercial 
transaction. 

Natare expressly WARRANTS that the Natatec Membrane Materials are comprised of new materials, which were manufactured in a workmanlike manner in accordance with Natare’s drawings, 
submittals, specifications, and technical details.  Natare further expressly warrants that the Natatec Membrane Materials, if installed and utilized in accordance with Natare’s written instructions, 
industry standards and proper practice, will perform in a proper and workmanlike manner under normal and intended use and service for a period of one (1) year beginning on the Effective Date 
of Warranty as written below.  This express warranty covers solely the Natatec Membrane Materials. 

Natare further expressly WARRANTS that, commencing upon the delivery of the materials to the Owner, the Natatec materials shall retain their integrity as a watertight membrane and not peel, 
flake, crack, tear or delaminate for a period of fifteen (15) years from the effective date of warranty (the “Warranty Period”).  

In the event that the Natatec Membrane Materials shall be found to be to be defective during the specific terms set forth in this Warranty, Natare agrees that it shall, as soon as practical after 
receipt of written notice from the Owner, and at its option, either repair or replace the defective materials, or refund to the Owner the portion of the purchase price attributable to the 
defective materials.  Any materials or equipment claimed to be defective must be returned to or inspected by Natare, and Natare shall have the sole right to determine coverage under 
this Warranty.  This warranty covers solely the Natatec Membrane Materials and does not include labor or installation costs and does not cover inspection costs or labor charges for 
material replacement, regardless of whether this Warranty applies to claims made hereunder. 

Specifically exempted from these warranties are claims arising from: normal wear and tear; undue wear and tear, damage or failure due to accident, misuse, abuse, neglect or other conditions 
exceeding normal use; improper or incorrect operation or maintenance; any use of the product other than the particular use for which the product was intended; structural or earth 
movements; or acts of God.   

Natare further disclaims any and all implied warranties, including but not necessarily limited to the implied warranties of merchantibility and fitness 
for a particular purpose. 

In no event shall Natare be liable for any consequential or other damages, losses, or expenses, whatsoever, direct or indirect arising in connection with the use or inability to use the Natatec 
Membrane Materials for any purpose, except as expressly agreed to by Natare in writing.  There are no other warranties or guaranties, expressed or implied, given by Natare or its agents except 
those provided herein.    Goods or equipment not manufactured by Natare are covered only by the standard warranty of the manufacturer, though sold, provided, installed, or operated with the 
Natatec Membrane System.  The express warranties described herein are conditional upon payment in full to Natare for any and all charges related to the Natatec Membrane Materials.  Any claims 
against Natare arising out of or related to this Statement of Warranty must be made in detail and in writing and must be provided to Natare within ten (10) days of the date on which the warranty 
claim was discovered or reasonably should have been discovered.  Any and all disputes, controversies or claims arising out of or related to this Warranty shall be settled by binding private arbitration, 
which arbitration shall be conducted in accordance with the American Arbitration Association Construction Arbitration Rules then in effect.  The parties shall endeavor to mutually agree to an 
arbitrator who shall hear and decide the dispute.  If the parties are unable to agree to an arbitrator, the arbitrator shall be selected through the American Arbitration Association.  This Warranty 
shall be governed by, and interpreted, enforced and construed in accordance with the laws of the State of Indiana.  The Owner hereby submits itself to both the subject matter and personal jurisdiction 
of the State of Indiana, and waives any objection thereto.  The Owner agrees that any action brought under this Warranty shall be arbitrated in Marion County, Indiana.  All Natare warranties and 
other duties with respect to material, equipment, systems, or services furnished by Natare shall be conclusively presumed to have been satisfied one day after the expiration of the warranty period 
as set forth herein.  This Warranty supersedes any and all written or oral warranties, promises, or representations made by Natare regarding the Natatec Membrane System. 

 

 

NATARE CORPORATION 
5905 West 74th Street 
Indianapolis, IN  46278 
(317) 290-8828 

EFFECTIVE DATE OF WARRANTY 
 

      SAMPLE - SAMPLE 
 

 











 



Town of Pound Ridge 
Tel.:  914-764-5511 
Fax:  914-764-0102 

 
 
 
 
 
 

  Town House 179 Westchester Avenue Pound Ridge, New York 10576-1743 

To:  Town Board 
 
From:  Andrea Russo, Recreation Supervisor    
 
Date:  May 4, 2023  
 
Re:  New Concession Stand Vendor 
 
 
I respectfully request new concession stand vendor, Robert Hayes. We met with the 
following vendors to solicit their interest in operating a concession stand, who were unable 
to commit: 
 

• Nick Mancini from Posto 
• Lindsay Crotty from Crotty’s Cheesesteaks 
• Jeury Gonzalez from Westchester Taco Grill 
• Daphne and Robbie Everett from Kitchen Table; 
• Billy Fortin from The Market; 
• Jennifer Vellano from G.E. Brown  
• Jane Salvi DiNardos Restaurant 

 
 
Please see attached draft contract.  















From: Nicole Engel
To: Nicole Engel
Subject: FW: Email
Date: Wednesday, May 3, 2023 4:00:52 PM

 

From: Melissa Trail <melissaltrail@gmail.com> 
Sent: Wednesday, May 3, 2023 3:55 PM
To: Nicole Engel <chiefofstaff@townofpoundridge.com>
Subject: Fwd: Email
 
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.
 
 

---------- Forwarded message ---------
From: Dinardos Restaurant <ciao@dinardos.net>
Date: Wed, May 3, 2023 at 1:50 PM
Subject: Re: Email
To: Melissa Trail <melissaltrail@gmail.com>
 

Oh my, What a great idea. If I had more staff I would love to but unfortunately can’t. Would have
been nice to work by the pool, dunk myself in once in a while :) 

 

 

 

Melissa Trail
Recreation Leader at Pound Ridge Parks & Recreation 
Head Swim & Dive Coach Pound Ridge 
Head Swim & Dive Coach Fox Lane High School

mailto:chiefofstaff@townofpoundridge.com
mailto:chiefofstaff@townofpoundridge.com
mailto:ciao@dinardos.net
mailto:melissaltrail@gmail.com


From: Nicole Engel
To: Nicole Engel
Subject: FW: Pound Ridge Pool - Concession Stand
Date: Wednesday, May 3, 2023 4:00:20 PM

 
 

From: Jennifer Vellano [mailto:jennifer@gebrown.com] 
Sent: Thursday, March 9, 2023 3:49 PM
To: Melissa Trail <mtrail@townofpoundridge.com>; James Vellano <james@gebrown.com>
Subject: Re: Pound Ridge Pool - Concession Stand
 
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.
 

Hi Melissa,
We just don't have the bandwidth to handle this although I really wish we could. I hope it
works out for you guys!!!!
 
Cheers,
Jen
 
Jennifer Vellano
Owner
G.E. Brown and the Bedford Candy Bar
email for all inquiries
914.234.3185
gebrown.com
 
 
On Thu, Mar 2, 2023 at 10:32 AM Melissa Trail <mtrail@townofpoundridge.com> wrote:

Good Morning!
 
Pound Ridge Recreation is looking for someone to run our snack bar this summer. I know
you guys have a lot on your plate with your businesses but thought of you guys!
 
Last year the people running the snack bar made around $50,000-60,000 for the summer
season (I think this would be more for you guys knowing all the awesome food you have).
There is a $2,200 rental fee for the space as well.
 
I think you guys would be super popular at the pool and everyone would love the food you
offer.
 
This is the equipment that comes with the concession stand:
i. Exhaust system with hood and lights;
ii. Ansul fire suppression system;
iii. Hand sink;
iv. Three (3) compartment scullery sink; and

mailto:chiefofstaff@townofpoundridge.com
mailto:chiefofstaff@townofpoundridge.com
mailto:jennifer@gebrown.com
mailto:mtrail@townofpoundridge.com
mailto:james@gebrown.com
http://gebrown.com/
mailto:mtrail@townofpoundridge.com


v. Pre-rinse unit
vi. 1 Floor model Fryers (gas)
vii. Counter unit griddle (gas)
viii. Sandwich top refrigerated counter unit
ix. Equipment stand for counter top cooking
x. 72” work table
xi. French fry warmer, bulb type
xii. 4 wall mounted shelves
 
If you’d like to discuss this more please let me know!
 
Melissa Trail
Recreation Leader
Pound Ridge Recreation & Parks
Office: 914-764-0947
Work Cell: 914-746-0703
Instagram: https://www.instagram.com/poundridgerecreation/
Website: https://www.townofpoundridge.com/recreation
 
 

https://www.instagram.com/poundridgerecreation/
https://www.townofpoundridge.com/recreation


Town of Pound Ridge 
Tel.:  914-764-5511 
Fax:  914-764-0102 

 
 
 
 
 
 

  Town House 179 Westchester Avenue Pound Ridge, New York 10576-1743 

To:  Town Board 
 
From:  Andrea Russo, Recreation Supervisor    
 
Date:  May 4, 2023  
 
Re:  Request to purchase new equipment 
 
 
I respectfully request new concession stand equipment. For the concession stand to be fully 
operational, the following items are needed: 
 

• Purchase a 500 lb. ice machine 
• Replace 48” griddle & 2 drawer refrigerator 
• Replace 1 deep fryer and purchase 1 additional deep fryers 
• Add 1 freezer 
• Replace 1 refrigerator 

 
 
  
 
 
 
 
 
 



Pound Ridge Concession Equipment 
Prices do not include Tax or shipping costs


Equipment:

-500 lb Ice Machine-$3,499

-Shelving-$448.00

-Fry Heat Lamp-$249.00

-48” Griddle & 2 Drawer Refrigerator base-$4,849.00

-Gas connector- $114.99

-Gas connector- $114.99

-Gas connector-$114.99

-Deep Fryer-$1,049.00

-Deep Fryer-$1,049.00

-Triple 3 Gallon Bowl Refrigerated beverage Dispenser- $1,156.50.00

-Hamilton Beach Triple Spindle Drink Mixer-$899.00

-Stainless steel malt cups (3)-$58.47.00

-Freezers & Refridgeration-$3,500.00


Equipment Cost Total-$17,101.94 + Tax & Shipping


Major Appliances I am asking to be reimbursed for if the Town decided to 
use a different vendor in option 1:


Items:

-500 lb Ice Machine-3,499

-48” Griddle & 2 Drawer Refrigerator base-4,849

-2 Fryers-2,098


Reimbursement Total-$10,446 


Notes:

-The current equipment I inspected were not up to my operating standards 
and need to be replaced. 


-There are more costs and equipment needed that goes into opening this, 
however the items listed were the main kitchen items needed. I wanted to 
list them so you had a reference. 









 



 













































 
To:   Pound Ridge Town Board 
From:  Diane Briggs 
RE:   Drew Klotz Sculpture donation to Pound Ridge from Sue and Harold Rubin 
Date:   April 27, 2023 
 
 
Long time Pound Ridge residents Suze and Howard Rubin have offered to donate a kinetic sculpture 
by artist Drew Klotz – see image below. The Rubins will fund this project including any groundwork 
required for installation (like the concrete footing needed) 
 
After exploring locations throughout the community, the artist, Drew, recommends the installation in the 
grassy area between the police department and Town House. 
 
Jim Perry reviewed the site and met with the artist to discuss the dimensions and functionality of the 
sculpture with regard to safety and agrees with the location choice. 
 
I ask that you vote to accept this generous gift with gratitude and appreciation to the Rubins. 
 

 

http://www.drewklotz.com/
































Zoning Text 
Amendment Proposal
Pound Ridge Planning Board

April 28, 2023



Current zoning 
text is costing 
applicants 
time and 
money

 We see two issues currently costing applicants time and money, 
as they come into our process confused by code drafting errors

 First, “Increased Minimum Setbacks” should be defined; currently 
they are only described in a footnote which might not be 
sufficient, given their central role in our reviews

 Second, what counts as “Lot Coverage” should be simplified; 
contradictions in the code make it confusing for some applicants



Pound Ridge’s 
Planning 
Board wants to 
save applicants 
time and 
money

 Our mission of “mutually beneficial development” often requires 
some dialog, across 2-3 meetings (initial presentation, site walk, 
feedback/review, resolution)

 In some cases, applicant costs (and timelines) are driven up due to 
confusion over our process. This is bad for applicants (and our 
town)

 We seek to make the process more efficient, by clarifying our 
code, to save applicants time and money



1. Clearly 
define 
“Increased 
Minimum 
Setbacks”

 Renovation applicants come to the Planning Board when their site 
plan coverage exceeds zoned thresholds.

 Our board allows applicants to exceed these thresholds, if their 
plan considers town character, neighbors, storm water 
management, etc.

 Setbacks from property lines are an essential consideration; and 
“increased minimum setbacks” help compensate for increased  
intensity of development



For example, this 
application 
exceeds 
threshold by 
6%...

And correctly 
adds +5’ to 
setbacks, but 
calls it 
“supplemental”



A clear 
definition 
might help 
applicants 
understand 
Increased 
Minimum 
Setbacks. 

 Our code and process require applications over coverage 
thresholds to show Increased Minimum Setbacks

 Usage of Increased Minimum Setbacks is well established in code 
and in practice, but, because they’re not clearly defined, they are 
sometimes missed or misunderstood

 We propose to clarify by adding to definitions in 113-2:



2. Clarify a 
contradiction 
in “Lot 
Coverage”

 Pound Ridge’s building inspector, engineers, and town boards 
have established in practice and precedent that all paved areas, 
including paved terraces, patios, and driveways, count as “Lot 
Coverage,” per the definition in 113-2.



Lot coverage is 
well defined 
and established 
in our code and 
process, but 
could be 
clearer for 
applicants

 To align code internally and conform to town practice, a mistake in 
113-38 should be corrected to say that paved terraces are excluded 
from “building coverage,” not “lot coverage”

 That this is a mistake (that “lot” should read “building”) is made 
more clear because it’s repeated; particularly in the second 
instance, using ”lot coverage” makes no sense



Why consider 
patios?
Patios  can be lovely, appropriately 
sized for a lot, and in keeping with the 
rural character of our town… or not.

We do not want to unduly restrict 
patios, but we don’t want to ignore 
them; we want an opportunity to 
consider potential impact

This is why our town has always 
treated all paved areas, including 
patios, as part of lot coverage



Why is this 
important? 
For example, one owner came to us 
in 2022 wanting to build a pool & 
cabana with expanded, terraces, 
patios, and driveways

We wanted to focus on mutually 
beneficial development, but were 
bogged down in this code mistake

 What we approved included 
all the applicant’s desired 
elements and was above 
thresholds (169% lot 
coverage, 179% building 
coverage)

 We moved development 
away from property lines and 
addressed town concerns 
(e.g., lighting, screening, 
stormwater management)

 Misunderstanding & debate 
of “coverage” wasted hours 
of expensive lawyers’ and 
consultants’ time – for the 
town and the applicant –
across 7(!) meetings



We ask for the 
support of our 
town board to 
make our 
planning 
process easier 
- for everyone

Save applicants time and money

Shorten meetings and expedite resolutions

Continue past precedent and current practice

Clarity for town inspector and engineers

Get to mutually beneficial development, faster



Appendix
The Planning Board in Action



Which 
applications 
were approved? 
The Pound Ridge Planning Board reviews 
applications for:

• New houses

• ADUs

• Renovations that exceed coverage 
thresholds 

We aim to get to mutually beneficial 
development on all of them

Every application in the past 18 months 
was approved (1 withdrawn) – most in 3 
meetings or less – some (particularly 
those with high coverage) with important 
concessions for town and neighbors
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New 
construction 
applications… 
all approved
Most of the new construction was 
below coverage thresholds

The commercial applicants were 
Breads and Bakes and the Library 
(withdrawn by the applicant)
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Pool/pool house 
and ADU 
applications… 
all approved
The outlier ADU was on a large lot.

The outlier pool house added only 
400ft, was on a oversize lot, and 
removed a nonconforming 
structure as a condition of approval
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All other 
renovation 
applications… 
approved
The small addition added only 200ft 
to the building & lot coverage

The tennis court application agreed 
to no future subdivision as a 
condition of approval
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Code Appendix



“Increased 
minimum 
setbacks” in 
113-37 
(existing)
&
113-2 
definition 
(proposed)



“Coverage” 
defined 
(existing)
113-2
&
clarified 
(corrected)
113-38



 

TO: 	 	 Kevin Hansan, Pound Ridge Town Supervisor, and Members of the Town 	 	
	 	 Council


FROM: 	 Melinda Avellino, Conservation Board, Chair

	 	 Ellen Grogan, Conservation Board, Former Chair


RE:	 	 Conservation Board Letter of Support for the Planning Board Zoning Text 		
	 	 Amendment Proposal


DATE:		 May 8, 2023


The Conservation Board is writing in support of the Planning Board’s Zoning Text 
Amendment Proposal to clarify language in the Town’s code in regard to Lot Coverage 
and Increased Minimum Setbacks. These are important regulations that have a direct 
impact on the health of the Town’s environment.

 

We agree that the suggested text amendments in the proposal are consistent with the 
planning board’s current practices during the application process. We understand that 
these discrepancies that the Planning Board is sighting in the code are causing 
confusion for applicants in the planning process and should be corrected in order to 
keep the process consistent, clear, and expedient for all parties.


1. Correction in Section 138-38 Supplementary Regulations code should be corrected 
to say that paved terraces are excluded from “building coverage,” not “lot 
coverage” and that “lot” should read “building.”


The Conservation Board has a particular interest in maintaining the existing precedent 
regarding impervious surfaces which also supports the current Comprehensive Plan. 
Impervious surfaces, like patios, terraces, driveways, etc. prevent rainwater from 
soaking into the ground gradually. Water that makes its way to streams and aquifers is 
naturally purified along the way. By contrast, runoff from impervious surfaces picks up 
contaminants that can end up in streams and other water bodies. And because we are 
on well water, minimizing the amount of impervious surfaces protects our drinking 
water and ensures proper storm water management.


2. Usage of Increased Minimum Setbacks is well established in code and in practice 
and should therefore be clarified by adding to definitions in Section 113-2 of 
Setback, Increased Minimum




Conservation Board Letter of Support for the Planning Board Zoning Text 	 	                2	 	
Amendment Proposal


The Conservation Board understands the Planning Board implements the need to have 
Increased Minimum Setbacks that can compensate for increased intensity of the 
building coverage. We have interest in protecting the setback buffers as well as, 
understanding that all other environmental constraints are being considered in the 
application process. We agree with the Planning Board’s established practice to 
increase the minimum setback when necessary, therefore, it is important to clearly 
define this in the code for the applicant’s understanding.

 

As the Planning Board proposal states, clarifying the Code saves everyone time and 
effort and the applicant unnecessary expense. For fifty years the Conservation Board 
has recommended residents maintain a portion of their land in its natural state to 
protect streams, water aquifers, wildlife habitat, steep slopes, rock outcroppings, 
vernal pools, other sensitive lands, enhancing the Town’s scenic beauty and semi-rural 
character. Clarifying these long standing practices in the code is essential.


We support your approval of the proposed text amendments. Please do not hesitate to 
contact us should you require any additional information.


Thank you. 













Kevin Les Ali Carla Dan Diane Other
Boards & Commissions
Audit Bills X
Board of Assessment Review N/A
Board of Ethics N/A
Conservation Board X
Drug Abuse Prevention Council X
Economic Development Committee X
Energy Action Committee X
Housing Board X
Human Rights Advisory Committee X
Landmarks & Historic District X
OEM X
Old Pound Road Committee X
Open Space X
Planning Board X
Police Department X
Recreation Commission X
Water Control Commission X
Zoning Board of Appeals X

Other
BCSDNY X
East of Hudson Watershed X
Environmental Initiatives Advisors Elyse/Bill Harding
Fire District X
Insurance Harvey Dann
Library Board X
New Dawn X
Westchester County Shared Services X
Sustainable Westchester X
WEMS Tom Mulcahy
Wireless Communication X
Water Wastewater Task Force X
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