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SECTION 1  PROJECT DESCRIPTON 

The Town of Pound Ridge, located in Westchester County in the State of New York, is requesting 
qualifications from professional engineers or firms licensed to practice professional engineering in 
the State of New York to assist with funding, engineering, and construction phase services for 
“The Scotts Corners Water and Wastewater Scotts Corners Wastewater Treatment and Disposal 
System.”  Recently, prepared reports for the proposed project can be reviewed at <insert report link>. 
The Town of Pound Ridge is currently working with a professional engineering consultant to develop 
preliminary engineering reports as required for water and sewer district formation and funding 
applications. The reports currently being prepared will be in general conformance with EFC and DOH 
engineering report requirements.   
 

This RFQ is intended to allow the Town of Pound Ridge to engage a qualified consultant in accordance 
with an open solicitation process in accordance with State requirements to enable professional services 
needed to be eligible for repayment using grant and loan program funds. The selected consultant will be 
required to work collaboratively with the existing project team and must be capable of assisting the Town 
with securing funding, engineering, and construction phase services required for project implementation. 
The consultant selected by this RFQ will initially be required to assist with the preparation of State 
Revolving Fund financing applications and WIIA grant funding applications for submission on or before 
the June 2024 WIIA deadline. Once funding is secured, the selected consultant will be required to provide 
the professional engineering services needed to deliver a completed project.  

 

1.2 SCOPE OF WORK  

Phase I – Preliminary Engineering and Reporting 
 

Deliver the services necessary to evaluate existing reports and reports currently being developed. Prepare 
supplemental documentation that may be needed to best position the Town of Pound Ridge to maximize 
the probability of grant funding and preferred financing terms. Since the Town of Pound Ridge intends to 
seek State and Federal funding to assist in the implementation of the project, work under this phase must 
be prepared in conformance with the requirements of all potential funding streams, including but not limited 
to: 

• NYS Environmental Facilities Corporation (EFC) and NYS Department of Health (DOH) State 
Revolving Fund (SRF) Programs. 

• NYS Environmental Facilities Corporation (EFC) NYS Water Infrastructure Improvement (WIIA) Program.  
• NYS Office of Community Renewal Community Development Block Grant (CDBG) Program. 
• USDA Rural Development Water and Environmental Programs (WEP). 
• Bipartisan Infrastructure Law (BIL). 
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Phase II – Grant Writing  

The Town of Pound Ridge intends to apply for project funding from several potential sources. The 
successful firm must demonstrate familiarity with typical infrastruture funding programs, including but 
not limited to USDA Rural Development Water and Environmental Programs (WEP), the NYS Clean 
Water State Revolving Loan Fund (CWSRF), NYS Drinking Water State Revolving Loan Fund 
(DWSRF), the NYS Water Infrastructure Improvement Act (WIIA), the Community Development Block 
Grant program (CDBG), the Bipartisan Infrastructure Law (BIL), and the NYSDEC Water Quality 
Improvement Program (WQIP). 

Phase III – Additional Services 
Upon securing and/or procurement of funding, additional required services will include: 

• Surveying. 
• Engineering design. 
• Environmental studies. 
• Permitting. 
• Construction administration.  
• Construction observation. 
• Grant administration. 
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II. TIMEFRAME FOR PERFORMING SERVICES 

The initial project phases are expected to be completed on or before the June 2024 WIIA application 
deadline. The timeframe for future phases will be established after funding approvals are secured and as 
program requirements are defined. 
 

III. RFQ REQUIRED INFORMATION & FORMAT 

Qualification Statements should include the following information: 

• Firm Summary/Profile. 
• Proof of license to practice professional engineering in the State of New York.  
• Statement of the capability to meet schedule requirements, including the ability to work closely 

and efficiently with the existing project team and local project stakeholders.  
• Demonstration of experience and qualifications in performing the services required in compliance 

with applicable standards, including: 
o Profiles of at least three (3) current or recent projects of similar size and complexity.   
o Statement that demonstrates familiarity with and the ability to comply with all funding 

requirements typical of drinking water and wastewater projects. 
o Resumes and qualifications for the staff to be assigned to work on the project.  
o Experience and success at securing state and federal infrastructure grants. 
o At least three (3) client references.  

• Statement regarding the consultant’s preferred method of compensation as described below. 

In addition, Respondents will be required to meet all Terms and Conditions required by agencies that may 
provide funding for this project, including, but not limited to: 

• NYS Environmental Facilities Corporation (EFC) and NYS Department of Health State 
Revolving Fund (SRF) Program. 

• NYS Environmental Facilities Corporation (EFC) NYS Water Infrastructure Improvement (WIIA) Program.  
• NYS Office of Community Renewal Community Development Block Grant (CDBG) Program. 
• USDA Rural Development Water and Environmental Programs (WEP).  
• Bipartisan Infrastructure Law (BIL).    

Note: Grant-specific terms and conditions may be added to the selected respondent’s contract for any 
services that will utilize grant funding as deemed relevant. 

The selected respondent will be required to comply with all Minority and Women Business Enterprises 
(M/WBE), Equal Employment Opportunity (EEO), Service-Disabled Veteran-Owned Business 
(SDVOB), and Section 3 requirements associated with funding streams that may be utilized for this 
project as appropriate. 

Respondents that are Certified M/WBEs or SDVOBs should provide certification with their submittal. 
Firms that are not M/WBE or SDVOB certified should demonstrate a track record of and ability to partner 
with certified firms to meet the requirements of funding streams that may be utilized for this project.  
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IV. METHOD OF COMPENSATION   

The respondent shall describe its preferred compensation method for the scope of services. The Town of 
Pound Ridge prefers to negotiate a scope of service and fee for each project phase after sufficient 
information becomes available. The Town of Pound Ridge intends to provide the highest ranked 
respondent with additional project information as required to review and submit a detailed scope of 
services and cost proposal for Phase I and Phase II services. If an agreement cannot be reached with the 
highest-ranked respondent, the Town of Pound Ridge reserves the right to seek a proposal from the next 
highest-ranked respondent until an agreement can be reached. After funding is secured, the Town of 
Pound Ridge intends to negotiate and contract with the selected respondent to deliver the professional 
services needed for subsequent project phases through final construction. 

V. EVALUATION CRITERIA  

All proposals received will be evaluated and ranked by the Town of Pound Ridge according to the 
following criteria: 

Evaluation Criteria Points 
Successful provision of engineering services on previous similar projects in the last five 
years that demonstrate relevant experience and ability to comply with regulations 
governing potential funding from sources listed herein. 

40 

History of securing grants and/or loans for project implementation 30 
Key personnel and proposed staffing plan 20 
Respondent’s understanding of the project 10 

                                                         Total 100 
 

The Town of Pound Ridge will review each proposal in detail utilizing the criteria described above. The 
Town of Pound Ridge reserves the right to accept or reject any and all proposals in whole or in part, to 
waive any and all informalities, require supplemental statements or information from any responsible party, 
negotiate potential contract terms with any respondent to this RFQ, have discussions with any respondent 
to this RFQ to correct and/or clarify responses which do not conform to the instructions contained herein 
and to disregard non-conforming, non-responsive, or conditional proposals. 

INTERVIEWS 

Respondents will be notified if an interview is desired. 

VI. RFQ SUBMISSION REQUIREMENTS 

Respondents should submit <seven> bound paper copies and <seven> electronic copies on USB of their 
qualification statements no later than <Time AM / PM> on <Date>. Submissions should be clearly 
labeled Town of Pound Ridge and delivered to:  

Erin Trostle, Town Clerk 
Town of Pound Ridge 
179 Westchester Avenue 
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Pound Ridge, NY 10576 

QUESTIONS AND CLARIFICATIONS 

The Town of Pound Ridge reserves the right not to answer any questions regarding this solicitation that 
might create an unfair advantage to companies that request additional information or clarification. 
Because this RFQ is posted publicly without document tracking, there will be no record of firms that 
receive a copy, and there is no way to ensure that answers to questions are provided to all interested 
parties.  

 

Responses to this RFQ are prepared and submitted at the sole cost and expense of the proposer.    

 

 

** Certified Minority and Women-Business Enterprises (M/WBE) and Section 3 businesses  
are encouraged to submit proposals.** 











 

 
 

 
 
 

 

 

 

COLLECTIVE BARGAINING AGREEMENT  
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THIS AGREEMENT, made this, by and between the Town of Pound Ridge, New York, 
(hereinafter “the Town”), and the Local 456, International Brotherhood of Teamsters (hereinafter 
“the Union”). 
 
 WHEREAS, the members of the Union are full-time and (EXHIBIT “A” attached hereto) 
of the Town of Pound Ridge, New York, and, 
 
 WHEREAS, the parties hereto desire to cooperate to stabilize such labor relations by 
establishing general standards of wages, hours of service and other conditions of employment, and 
providing means of arbitration whereby disputes and grievances between the members of the 
Union and the Town may be adjusted to insure smooth operations of the governmental functions 
and services of the Town of Pound Ridge, New York. 
 
 NOW, THEREFORE, the parties hereto agree as follows: 
 
 The general purpose of the Agreement is to set forth terms and conditions of employment 
and to promote orderly and peaceful labor relations for the mutual interest of the Town in its 
capacity as an employer, the employees, the Union and the people of the Town in accordance with 
the Public Employees Fair Employment Act, as amended. 
 
 The parties recognize that the interest of the community and the job security of the 
employees depend upon the Employer’s success in establishing proper services to the community. 
 
 To these ends the Town and the Union encourage to the fullest degree friendly and 
cooperative relations between their respective representatives at all levels and among all 
employees. 
 

ARTICLE I – RECIPROCAL RIGHTS 
 
 SECTION 1:  The Town recognizes the Union as the exclusive bargaining representative 
for employees in the Town’s Highway Department, including the titles of Road Maintenance 
Foreman, General Foreman, Automotive Mechanic, Automotive Mechanic Helper, Motor 
Equipment Operator, Road Maintainer.  
 
 SECTION 2: The Town agrees that, upon presentation of dues deduction authorization 
cards, signed by the individual employees to which this Agreement is applicable, it will make 
monthly deductions from the wages of such employees in the amount designated by the Union as 
membership dues and will remit such deductions to the Union, together with a list of employee 
from whose wages such deductions have been made, within fifteen (15) days after the last day of 
the month for which deductions were made. The Union will hold the Town harmless and indemnify 
the Town for any claims, demands or suits arising out of or in collection of dues by the Town.  
 

 
 



 

 
 

SECTION 2:  The Union shall have the right to post notices and other communications 
with the permission of the Departmental Head or his designee, only on bulletin boards maintained 
on the premises and facilities of the Town. A designated officer or representative of the Union shall 
have the right of visitation upon the Town’s facilities during normal business hours for the purpose 
of reviewing compliance with this Agreement, investigating and processing grievances, and to meet 
with bargaining unit members to prepare for contract negotiations, provided such visit is not 
disruptive of normal work in progress and the Department Head is made aware of the designated 
individual’s presence. 
 
 SECTION 3:  Employees who are designated by the Union as Shop Stewards shall be 
permitted paid time from work, without using any of their accrued leave time, in reasonable 
amounts for the purpose of investigating and filing grievances, assisting, and participating in 
arbitration, for the administration of this Agreement, and for the negotiation of successor 
agreements. 
 
 SECTION 4: The Town shall notify the Union thirty (30) calendar days prior to the creation 
of any new job created or any job to be abolished within the bargaining unit, and the Town shall 
negotiate with the Union, at the time of the creation of the new position, all terms and conditions 
of employment of any new positions to be created within the bargaining unit.  The Union shall not 
be barred or limited in its ability to file a Petition for Unit Clarification and/or Unit Placement with 
the Public Employment Relations Board (PERB) for any position created by the Town. 
 
 

ARTICLE II – CLASSIFICATION RATES AND WAGES 
  

SECTION 1:  The percent of increase for each position for the years covered in this contract 
shall be set by C.P.I. (consumer price index) for year ending in October prior to the January of the 
wage increase, as set for the New York Metropolitan Area according to the Bureau of Labor 
Statistics, with a minimum of 2% and a maximum of 5%. For example, in October 2022, the CPI 
was 6%, meaning that the January 1, 2023, the wage rate will increase 5% over the January 1, 
2022, wage rate for all positions covered under this contract, including retroactive pay for all hours 
worked. The 2022 wages are attached as “Schedule A.”  

 
New employees hired after the date of full ratification of this Agreement will receive the 

full rate for their position, based on the contractual wage rate for that calendar year, minus 10% 
for their first twelve months of employment measured from their date of hire with the Town. After 
completion of one year of employment, and on the new employee’s first year anniversary date 
measured from their date of hire with the Town, the employee’s salary will be increased to the full 
rate for their position, based on the contractual wage rate for that calendar year, minus 5%. After 
completion of two years of employment, and on the new employee’s second year anniversary date 
measured from their date of hire with the Town, the employee’s salary will be increased to the full 
rate for their position, based on the contractual wage rate for that calendar year. New employees 
will still receive the annual percentages increases outlined in Section 1 of this Article, and the new 



 

 
 

hire percentage reduction will then be applied after the annual percentage increase has been 
calculated.  

 
If an employee is promoted to another position during their first two years of employment, 

as measured from their date of hire with the Town, the employee will be paid the rate for the new 
position minus the aforementioned new hire reduction, and their salary will continue to be 
increased as outlined above based on their date of hire with the Town, not the date of their 
promotion.  

 
SECTION 2:  Those highway employees with more than five years of service shall be 

entitled to the following longevity payments: 
 
 Annually after 5 years of service $   950.00 
 Annually after 10 years of service  $1,450.00 
 Annually after 15 years of service $1,950.00 
 Annually after 20 years of service  $2,450.00 
 Annually after 25 years of service  $2,950.00 
 
SECTION 3: All longevity shall be paid on an annual basis on December 1 following the 

anniversary date or immediately thereafter with the appropriate deduction for taxes pursuant to 
applicable Federal and State Tax Regulations. Overtime rates will be calculated by incorporating 
the longevity payments.  

 
SECTION 4:   Pay periods shall be bi-weekly.  Wages will be paid via direct deposit only. 
 
SECTION 5:  Employees assigned to work on equipment that requires a CDL-A will be 

paid the Automotive Mechanic hourly rate for that workday. 
 
 

ARTICLE III – WORKDAY AND WORK WEEK 
 
 SECTION 1:  The workday shall consist of eight (8) hours, 7:00AM to 3:30 PM, Monday 
through Friday, and the workweek shall consist of five (5) consecutive days, Monday through 
Friday, including a thirty (30) minute unpaid lunch period.  The employees shall be entitled to a 
fifteen (15) minute paid coffee break in the morning to be taken between the hours of 9:00 AM 
and 10:00 AM, and a fifteen (15) minute paid coffee break in the afternoon to be taken between 
the hours of 2:00 PM and 3:00 PM.  A summer work schedule for the Highway Department 
employees only shall be 7:00 AM to 4:30 PM including a thirty (30) minute unpaid lunch period, 
Monday through Thursday and 7:00 AM to 11:00 AM on Friday, starting the first Monday of April 
and ending the first Monday of November.  
 
 SECTION 2:  The employees shall be entitled to an unpaid lunch break of thirty (30) 
minutes, which shall begin at 12:00 noon. 
 



 

 
 

 SECTION 3:  The Town wants to be sure that all employees covered by this agreement 
have full benefit of the permitted lunch periods referred to in Sections 2 and 3 of this Article.  
Towards that end, any policies relative to such lunch periods shall be sufficiently flexible to ensure 
that all employees covered hereunder shall enjoy the full benefit of such lunch period on all 
workdays. 
 

ARTICLE IV – HOLIDAYS 
 
 SECTION 1:  All employees covered by this Agreement shall be granted regular pay for 
the following holidays: 
 
  New Year’s Day   Columbus Day 
  Presidents Day   Election Day 
  Memorial Day    Veterans Day 

Juneteenth     Thanksgiving Day 
Independence Day   Day After Thanksgiving   
Last Monday in August*  Christmas Day 

  Labor Day    Personal Birthday* (Floating Holiday) 
 
  *Given in lieu of Lincoln’s Birthday and Martin Luther King Day. 
 
 SECTION 2:  If any of the above holidays falls on a weekend, the holiday will be observed 
on the nearest weekday.  In the event the holiday is observed on a Friday, during the summer hours 
schedule the employees will be granted the paid holiday on Thursday.  
 

ARTICLE V – VACATION 
 
 SECTION 1:  All employees covered by this Agreement will be allowed a vacation with 
pay as follows: 
 
  1st year     1 week 
  2nd year    2 weeks 
  3rd year    2 weeks 1 day 
  4th year     2 weeks 2 days 
  5th year     2 weeks 3 days 
  6th year     2 weeks 4 days  
  7th year     3 weeks 
  8th year     3 weeks 1 day 
  9th year     3 weeks 2 days 
  10th year    3 weeks 3 days 
  11th year    3 weeks 4 days 
  12th year    4 weeks 
  13th year    4 weeks 1 day 
  14th year    4 weeks 2 days 



 

 
 

  15th year    4 weeks 3 days 
  16th year    4 weeks 4 days 
  17th year    5 weeks 
 
 SECTION 2: New employees will receive their first-year vacation entitlement, but it will 
be prorated based on the date of hire. Thereafter, vacation entitlements will be credited on January 
1 of each year based on the prior anniversary date. For example, the ten (10) year entitlement 
begins on January 1 following the completion of 10 years of service. In recognition of the 
anniversary of achieving 20, 25, 30 and 35 years of service, an employee will be entitled to one 
(1) extra week of paid vacation during the anniversary year. 
 
 SECTION 3:  It is understood that vacation pay will be available before the employee 
leaves for vacation if the vacation schedule or their timecard with vacation days noted has been 
pre filed with the payroll office.  Vacations days cannot be accumulated beyond the end of the 
calendar year, except when vacation has been approved to be taken during the month of December 
and a “Weather Event” occurs preventing the taking of said vacation, the Department Head will 
allow said vacation to be taken within the first quarter of the following year.   
 
 SECTION 4:  An employee with prior approval of his/her General Foreman, subject to 
review by the Department Head, can take individual days of vacation.  Vacation with pay shall be 
granted only at such time or times when the work of the Department will permit, in the judgment 
of the General Foreman, subject to review and by the Department Head.  Intervening paid holidays 
will not be considered a vacation day.  Vacation requests will not be unreasonably denied.  
 
 SECTION 5:  If an employee leaves Town employment for any reason, other than 
retirement with five (5) years or more years of employment, between January 1 and December 31 
of any year, his/her vacation entitlement will be prorated in proportion to the number of weeks 
worked in that year, i.e., if the employee works 26 weeks, he/she will receive ½ of his/her vacation 
entitlement for the year.  If the employee works 17 weeks, he/she will receive 1/3 of his/her 
vacation entitlement.  Only whole weeks worked will contribute to the employee’s entitlement.  
Partial weeks will not be counted. 
 
 Any employee terminated for cause shall not have any right to compensation for unused 
vacation time. 
 
 Employees who retire with five (5) or more years of employment with the Town of Pound 
Ridge will receive their full vacation entitlement regardless of the number of weeks worked in the 
year of their retirement. 
 
 In case of an employee’s death, his/her beneficiary shall be compensated for unused 
vacation entitlement according to the formula outlined above. 
 
 

ARTICLE VI – OVERTIME PAYMENT 



 

 
 

 
 SECTION 1:  Hourly wage earners will be paid time and one-half for all time worked over 
forty (40) hours in any one week, or over eight (8) hours (or, any work performed beyond the 
normal work day, e.g., eight (8) hours, nine (9) hours, or four (4) hours depending on the schedule 
for that workday and work week),  in any one day, except Sundays, Thanksgiving, Christmas and 
New Year’s, which will be double time.  Double time will also be paid after eight (8) continuous 
hours of overtime work in any one storm event.  During a storm or emergency period if work is 
carried from a double time period to and through a full regular working day, at the end of that day 
(regular working hours), double time will begin again if the storm or emergency related work is 
needed and will continue until the crew is dismissed.  Vacation leave, sick leave, personal leave, 
compensatory time use, and holidays will be included as time worked for the purpose of computing 
overtime.  Bereavement leave, jury duty leave, and all military leave will not be included as time 
worked for the purpose of computing overtime. 
 
 SECTION 2:  During overtime for natural disasters, snowstorms, or other weather related 
events, the General Foreman, subject to review by the Department Head, or his designee shall be 
responsible for staggering the working hours so that no person works more than an eighteen (18) 
hour shift, followed by seven (7) hours of time off.   
 
 Emergency work during storms that is not otherwise overtime or premium pay shall be 
paid at time-and-one-half except that the Department Head may give compensatory time off (at 
time-and-one-half) credit whenever possible. 
 
 SECTION 3: All overtime shall be distributed on a rotating basis. For example, the first 
call of the year will go to the most senior (based on the date of hire as an employee of the Town) 
employee. Each subsequent call will go down the seniority list and call the next most senior 
employee after the employee who was contacted for the previous call and continuing until the 
rotation starts over again at the beginning of the list. If an employee does not answer a call or 
otherwise refuses the call, the assignment will go to the next available employee in the list.  
 
 SECTION 4: Employees have the option of receiving “compensatory time” in lieu of 
overtime. When an employee chooses to receive compensatory time, the employee will be credited 
time off credits equivalent to the overtime rate of pay.  An employee may accumulate up to two 
hundred and forty hours in compensatory time credits. An employee must use all compensatory 
time credits within the calendar year in which they are earned or receive cash payment at the end 
of the calendar year at the employee’s then current rate of pay. Compensatory time may be used 
as time off at any time during that calendar year with prior notice and with the consent of the 
General Foreman, subject to review by the Department Head. Upon separation from employment, 
the employee will receive cash payment for unused compensatory time at the employee’s current 
rate of pay.  
 
 SECTION 5: In the event an employee is assigned to work outside of the employee’s 
regularly scheduled work shift, the employee shall be credited for pay purposes with the greater of 
either four hours’ time, or the time actually worked, at the applicable rate of pay. “Time actually 



 

 
 

worked” will be considered to start at the time the employee arrives to work. Such minimum call 
back pay shall not apply to assignments which are contiguous to the end of a normal day. Such 
minimum call back pay shall not apply to assignments which are prescheduled and contiguous to 
the beginning of the workday.  
 
 SECTION 6: In weather related emergencies, the Town Highway Superintendent may 
perform what would otherwise be exclusive bargaining unit work (e.g., snow plowing), but only 
after all bargaining unit members have been offered the opportunity to perform such work. The 
performance of such duties by the Town Highway Superintendent will not be used by the Town 
as evidence to defeat a Union claim of exclusivity over such work. 
 
 

ARTICLE VII – UNIFORM AND WORK SHOES 
 
 The Town will provide each Highway employee with up to $900.00 per year for the 
purchase of clothing and two pairs of steel-toed work shoes to be purchased at Liberty Army Navy, 
Sears, Wearguard, Chambers or Bob’s Store or other establishments that may be approved from 
time to time by the Department Head.  
 
 A Purchase Order must be obtained from the Department Head in advance of the actual 
purchase at the approved vendor of the employee’s choice.  The purchase order and the vendor’s 
invoice are to be returned to the Department Head for payment as soon as possible.  The 
Department Head or their designee shall keep a record of the purchases of each employee to 
confirm that the $900.00 limit is not exceeded and that the purchases of clothing are appropriate 
to the employee’s job. 
 
 Safety helmets and safety vests, provided by the Town, must be worn, as required by 
insurance, state, and federal mandates (OSHA) while they are working on roads or on other jobs 
which require protection provided by such equipment.  Eye and ear protection must be used when 
required. 
 

ARTICLE VIII – SICKNESS AND INJURY DAYS 

 SECTION 1: Employees will be credited with twelve days of paid (i.e., ninety-six hours) 
sick leave on January 1st of each calendar year. Employees will be permitted to roll over sick days 
from year to year up to a maximum of two hundred days (i.e., sixteen hundred hours). A newly 
hired employee’s sick leave will be prorated by 1/12th for each month in which the employee 
worked at least one day during the first year of employment. An employee will be credited with 
sick leave while on a paid leave of absence, but not while on an unpaid leave of absence. 
 

SECTION 2: In the event an employee must take sick leave, the employee must notify the 
General Foreman, subject to review by the Department Head, before the employee’s scheduled 
reporting time. The notification must be made personally to the General Foreman, subject to 



 

 
 

review by the Department Head, unless the Department Head authorizes the use of an answering 
device for this purpose. Unless an extended sick leave absence has been authorized, the employee 
must notify the employee’s General Foreman, subject to review by the Department Head, each day 
of the absence. These procedures must be followed to receive paid sick leave. 
 

An employee may use sick leave credits for a personal illness, injury, or medical/dental 
appointment that inhibits the employee’s ability to work. An employee may take sick leave only 
after it has been credited. 

SECTION 3: All employees will be paid in full for time off caused by job-related injury 
and covered by workers’ compensation and health and accident insurance. Anyone ill for more 
than three (3) days must bring proof of same by submitting a physician’s statement or accident 
claim for the period involved. The Town reserves the right to terminate wage payments to any 
employee permanently disabled as a result of a job-related injury or accident. Such wage 
termination however will in no event become effective until six (6) months after said employee is 
determined to be permanently disabled. 

 If an employee qualifies for short term disability or workers’ compensation benefits, the 
seven consecutive days prior to the start of short-term disability or receipt of workers’ 
compensation benefits will not be counted as sick days and the Town will pay the employee in full 
for those days as if they were days worked.   
 

SECTION 4: An employee taking leave for the birth, adoption, or foster placement of a 
child, to care for a spouse, child or parent with a serious health condition or military caregiver 
leave will have the option to use available vacation and sick leave credits during the authorized 
FMLA leave. Use of these leave credits does not extend the maximum allowable period specified 
by FMLA regulations.  

 
SECTION 5: For leaves taken due to the employee’s own serious health condition, the 

employee must first use all vacation and sick leave credits, which will be included in the maximum 
twelve-workweek period. However, in the event that the paid leave credits are greater than the 
maximum twelve-workweek period, an employee may use paid leave credits to extend the leave 
of absence beyond the twelve-workweek period, up to a maximum of one year. If, after the 
completion of the one-year leave of absence, the employee is medically unable to return to work 
(as determined by a health care provider) and the employee has leave credits remaining, the Town 
Board may authorize an extension of the employee’s leave of absence until such benefits are 
exhausted. However, job reinstatement beyond the one-year leave of absence is not automatic and 
will be dependent upon job availability, in accordance with Civil Service Law Sections 71, 72 
and 73, as applicable, and the Westchester County Civil Service Rules. 
 

SECTION 6: An employee will continue to accrue vacation and sick leave and receive 
holiday pay during the portion of the leave that is paid. Paid leave is defined as leave during which 
the employee continues to use accumulated paid vacation and sick leave. After all such paid leave 
is exhausted, the remaining leave of absence is unpaid. An employee will not earn paid vacation 



 

 
 

or sick leave or receive holiday pay for any holidays that may occur during an unpaid leave of 
absence. 

 
SECTION 7: Upon retirement, employees will receive credit for up to one hundred sixty-

five unused sick days in accordance with New York Retirement and Social Security Law § 41(j). 
 
SECTION 8:  All full-time employees are eligible to participate in a short-term disability 

plan for non-job-related injuries or illnesses that meets the minimum requirements of New York 
State Disability Insurance.  The insurance company makes the determination of whether an 
employee is eligible for short-term disability benefits.  Disability payments will be in accordance 
with the terms of the policy.  The duration of disability benefits is dependent upon a physician’s 
certification and consistent with the terms of the policy. Benefits and may continue up to a 
maximum of twenty-six weeks.  An employee generally receives 50% of the employee's average 
weekly wages based on the previous eight weeks of employment, up to a maximum of $170 per 
week.   

ARTICLE IX – BEREAVEMENT LEAVE 

 The Town will make every reasonable effort to ensure that bereaved employees are able to 
attend to family matters without losing pay. 

 Upon proper notification of the General Foreman, subject to review by the Department 
Head, or failing that, notifying the Town Clerk’s or Supervisor’s office, the Town will grant 
employees five (5) days with pay in the event of a death in their immediate family. “Immediate 
family” is defined as mother, father, spouse (to include common law marriage and domestic 
partnerships), child, brother, sister, stepmother, stepfather, stepchildren (including stepchildren of 
a partner via common law marriage and domestic partnerships). The Town will grant three days 
for grandmother, grandfather, grandchild, mother-in-law or father-in-law, daughter-in-law, son-
in-law, brother-in-law or sister-in-law. The Town will grant one day for the death of an aunt or 
uncle. The employee may also use vacation days and personal days to provide additional time. 

   

ARTICLE X – PERSONAL TIME/FAMILY LEAVE 

SECTION 1: The Town will provide employees with three days of paid personal leave on 
an annual basis. The employee will be credited on January 1 of each year. An additional personal 
day will be granted to an employee in the event of their marriage. An employee may take personal 
leave only after it has been credited. 

 
SECTION 2: A new employee will be credited with a prorated amount of personal leave 

upon hire, based upon the amount of time remaining in the calendar year. 
 



 

 
 

SECTION 3: An employee may use personal leave to conduct personal business which 
cannot be conducted during normal working hours, including, but not limited to, medical and 
dental appointments, personal emergencies, and childcare needs. Personal leave credits cannot be 
used on the scheduled workday immediately prior to or following a holiday or vacation, or in lieu 
of sick leave or other leaves of absences, except to extend bereavement leave. 
 

SECTION 4: Personal leave may be used at any time during the calendar year with prior 
notice and with the consent of the General Foreman, subject to review by the Department Head. 
An employee must receive prior approval from the employee’s General Foreman, subject to review 
by the Department Head, to take personal leave.  

 
SECTION 5: Any personal leave remaining unused on the last day of the calendar year will 

expire. An employee whose employment with the Town is terminated for any reason, including 
retirement, will not receive cash payment for unused personal leave.  

 

ARTICLE XI – LEAVE OF ABSENCE 

 From time-to-time employees may request a non-paid leave of absence up to ninety (90) 
days subject to the prior approval of the Town Board. At the expiration of the leave of absence the 
employee will be rehired with no loss of seniority, provided such arrangement was approved by 
the Town Board at the time the leave of absence was requested and approved. 

ARTICLE XII – HEALTH INSURANCE 

 SECTION 1: The Town will provide MEBCO-UMR health insurance to employees, or 
other plan with equivalent or superior benefits.   

 SECTION 2: For employees hired prior to January 1, 2010, the employee will pay twenty-
five percent, and the Town will pay seventy-five percent of the applicable premium for the 
employee and their dependents, for the first eighteen years of employment. After the employee has 
completed eighteen years of employment with the Town, the Town will pay one hundred percent 
of the applicable premium for the employees and the employee’s dependents for the duration of 
the employee’s employment and continuing into retirement.  

If an employee or retiree dies, the Town will continue to pay the applicable percentage of 
the premium for the employee’s plan at the time of death (single or family) for the employee’s 
surviving spouse.  

 SECTION 3: For employees hired on or after January 1, 2010, the employee will pay 
twenty-five percent, and the Town will pay seventy-five percent, of the applicable premium for 
the employee and their dependents, for the entire duration of the employee’s employment and 
continuing into retirement.  



 

 
 

SECTION 4: For all employees covered by the Town’s medical insurance plan the Town 
will pay an annual $900.00 reimbursement ($50.00 for retirees) to defray medical expenses not 
covered by MEBCO-UMR and/or offset medical premium contributions. The lump sum 
reimbursement will be paid in the first pay period of May of each year. 

 
SECTION 5: The employee's contribution towards the health insurance premium will be 

paid with pre-tax dollars. Deductions are taken from the employee's paycheck before federal, state, 
and social security taxes are calculated. This reduces the employee's taxable income and increases 
net take-home pay. 

 

ARTICLE XIII – DENTAL ASSISTANCE PLAN 

All employees enrolled in the MEBCO-UMR Dental Plan shall be required to contribute 
to the plan on a monthly basis as follows: $19.56 Family Plan; $7.56 per Individual. 

ARTICLE XIV – LIFE INSURANCE  

The Town will provide each employee who qualifies under the plan with a Term Life 
Insurance policy during her/his Town employment in the amount of Fifty Thousand Dollars 
($50,000.00). Said insurance will not carry over to employees who leave the Town’s employment 
either through Retirement or any other separation circumstances.  

ARTICLE XV – TIME OFF TO VOTE 

The Town encourages all employees to fulfill their civic responsibilities by participating 
in elections. Generally, employees can find time to vote either before or after their regular work 
schedule. Arrangements can be made to allow as much working time off as will enable voting 
during the workday, without loss of pay. 
 

An employee is required to provide notification as to the need for working time off to vote 
and must request this time off from their General Foreman, subject to review by the Department 
Head or the Town Supervisor’s Office at least two working days prior to the Election Day. 
Advance notice is required so that the necessary time off can be scheduled in a manner which 
causes the least disruption to departmental operations. This time off shall be allowed either at the 
beginning or end of the employee’s work schedule, General Foreman, subject to review by the 
Department Head.  

ARTICLE XVI – JURY DUTY 

 Employees summoned to serve on a jury must notify their General Foreman immediately. 
The Town will pay an employee his/her full salary for actual days of jury service, providing jury 
fees, (not including travel costs or meal charges), paid to the employee by the court are remitted 
to the Town. 



 

 
 

ARTICLE XVII – EMPLOYEE DISCIPLINE 
 
 All discipline of employees by the Town shall be for just cause. In the event the employee 
does not believe that disciplinary action was for just cause, the Union (or, for grievances 
challenging the Town’s implemented disciplinary action against a non-Union member, the 
employee) shall have the right to file a grievance on the employee’s behalf which shall be 
processed pursuant to the terms of the grievance procedure of this contract. For grievances and 
arbitrations challenging the Town’s implemented disciplinary action against a non-Union member, 
the employee will be responsible for their own attorneys’ fees and other costs, including, but not 
limited to, those by the arbitrator or applicable arbitration agency.  
 

ARTICLE XVIII – GRIEVANCE PROCEDURE AND ARBITRATION 
 
 SECTION 1:  Any claim that the terms of this agreement have been violated shall be a 
grievance, and shall be processed as follows: 
 

a. By the employees or the Union representative by filing a written grievance, with 
the respective Department Head within thirty (30) days of when the alleged 
grievance arose or could have been reasonably discovered by the employee(s), 
whichever is later. 

 
b. If the grievance is not settled at the Department level within ten (10) days, the 

employee (s), Union representative, or Department Head may refer the matter 
to the Town Supervisor for review.   

 
c. If the Town Supervisor denies the grievance, the Union (or, for arbitrations 

challenging the Town’s implemented disciplinary against a non-Union 
member, the employee) may refer the matter to binding arbitration pursuant to 
the rules and procedures of the American Arbitration Association. The cost of 
such arbitration proceeding shall be split equally between the Union (or, for 
arbitrations challenging the Town’s implemented disciplinary action against a 
non-Union member, the employee) and the Town according to the procedures 
of the American Arbitration Association. 

 

ARTICLE XIX – DRUG POLICY  
 

 In addition to the Drug-Free Workplace/Drug-Free Awareness Program outlined in the 
Town of Pound Ridge Employee Handbook, it is the intention of the Town to comply fully with 
the Omnibus Transportation Employees Testing Act of 1991 governing the use of drugs and 
alcohol by commercial vehicle operators. Non-CDL holders will not be subject to drug or alcohol 
testing.  
 

ARTICLE XX – PREVIOUS PRACTICE CLAUSE  



 

 
 

 
 All previous practices that were in existence prior to the date of the execution of this 
Agreement, shall continue through the term of this Agreement. 
 

ARTICLE XXI – TERM 
 
 This contract shall be for a period of five (5) years beginning January 1, 2023, and ending 
on December 31, 2027.   
 

ARTICLE XXII – RATIFICATION  
 
 

 SECTION 1: IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY 
PROVISION OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL 
FUNDS THEREFOR SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE 
LEGISLATIVE BODY HAS GIVEN APPROVAL. 
 
 SECTION 2: The terms of this Agreement are subject to ratification by the Town Board 
and the Union membership.  
 
 
LOCAL 456       
INTERNATIONAL BROTHERHOOD  
OF TEAMSTERS      TOWN OF POUND RIDGE 
 
 
________________________________   ______________________________ 
Louis A. Picani      Kevin C. Hansan  
President and Principal Officer     Town Supervisor  
Date: _________      Date:  _____________ 
 



From: Jonah Maddock
To: Nicole Engel
Subject: Basement Repairs At #7 Old Pound Road
Date: Thursday, March 14, 2024 11:50:44 AM

This memo is to respectfully request approval to hire AmericanDry Basement Systems, LLC at a price
of 13,940$.                        
 
 
 
Thank you for your consideration of this request.
 
 
 
Respectfully.
 
 
Jonah Maddock

mailto:jmaddock@townofpoundridge.com
mailto:chiefofstaff@townofpoundridge.com




Town of Pound Ridge 
Tel.:  914-764-5511 
Fax:  914-764-0102 

 
 
 
 
 
 

  Town House 179 Westchester Avenue Pound Ridge, New York 10576-1743 

To: Town Board 
 
From:  Andrea Russo   
 
Date: March 14, 2024  
 
Re:  New Recreation Spring Basketball Clinic Program   
 
The Recreation Department is requesting approval to provide a short skills and drills 
basketball clinic.  

When: Thursday’s @ PRES Girls (April 18th, April 25th, May 2nd, May 9th),  
Boys (May 16th, May 23rd, May 30th, June 6th)  
Who: 2nd -3rd & 4th-6th Grades Girls & Boys 

            Duration: 4-week program, 12 players per session 
            Price: $75 per player 
            Projected Revenue: 48 players X $75 = $3,600 
            Cost: One basketball director $700 

 
 
Sincerely, 
 
Andrea Russo      
Supervisor of Recreation & Parks 











































































































































Town Clerk’s Office 

 
 
MEMORANDUM 
To: Town Board 
From: Josh Batchelder 

Date: March 12, 2024 

Re: Seasonal Special Use Permit Applications 

 
 
Attached are four Seasonal Special Use Permits for the following:  

1. Asia Hamachi 
2. La Familia (Hours 10am-10pm) 
3. Di Nardo’s Restaurant 
4. North Star Restaurant (Hours 5pm-10pm) 
5. The Inn  

 
Submitting for approval at the next Town Board meeting. 















Town Clerk’s Office 

MEMORANDUM 

To: 

From: 

Cc: 

Date: 

Re: 

Town Board 

Erin Trostle 

Terri Pike, Jonah Maddock 

March 14, 2024 

2024 and 2025 Flower Basket Watering 

I recently sought quotes for daily watering of Business District flower baskets for the 2024 and 2025 

seasons (twenty weeks each year) from three vendors.  Only Hudson Landscaping, the vendor that 

provided those services in 2023, responded.  The quote ($21,500/year) is attached.  Please note that 

the amount quoted is unchanged from 2023.  I respectfully recommend awarding the contract to 

Hudson Landscaping. 

ET 
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MINUTES OF THE MEETING OF THE TOWN BOARD 
TOWN OF POUND RIDGE 
POUND RIDGE, NEW YORK 
JANUARY 10, 2023 
 
 

 
 
RESOLUTION 28-23 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Briggs, all voting 
aye, on the following: 
 

RESOLVED, that the Town Board hereby awards the bid for flower basket maintenance 
in the business district for the 2023 season to Pound Ridge Nursery at a total cost of 
$21,500.00. 

 
 

2. Approval for bid award for 2023-24 electrical services 
 

RESOLUTION 29-23 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Paschkes, all voting 
aye, on the following: 
 

RESOLVED, that the Town hereby awards the 2023-24 bid for electrical services to NK 
Electric at the following rates: 
 
 
 

Labor rates Material markup 
one worker:  $189 for first half hour  10%  

 $130 for each additional  

 hour or part thereof  

two workers:  $289/first hour  

 $220/ each additional hour 
 
 

C. Receiver of Taxes – Approval for increased returned check fee 
 

 

RESOLUTION 30-23 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Brand, all voting 
aye, on the following: 
 

RESOLVED, that the Town Board hereby authorizes that the returned check fee be 
increased to $20.00. 

 
 
 















Town Clerk’s Office 

 

 
MEMORANDUM 

To: Town Board 

From: Erin Trostle 

Cc: Jonah Maddock 

Date: March 14, 2024 

Re: 2024 Re-bid of plumbing services 

 
  

Per the Town Board’s instructions, I re-bid the contract for plumbing services through the remainder 

of the calendar year.  Notice of the bid opening was posted to the website and to the notice board 

in front of the Town House and was published in the Journal-News.  

 

We received only one timely complete bid, from Better Water Well Systems, the vendor that holds 

the current contract.  The rates specified in the bid have increased only slightly, and the increase 

corresponds to the increase in the prevailing wage.  I respectfully recommend awarding the bid to 

Better Water Well Systems.   

 

  

  

 

 



Town of Pound Ridge 
Office of the Town Clerk 

 

    
 

 

  
 

Town House, 179 Westchester Avenue, Pound Ridge, NY 10576      Website: townofpoundridge.com 

 

 

 

PUBLIC NOTICE 

RE-BID OF PLUMBING SERVICES CONTRACT 

 

NOTICE IS HEREBY GIVEN that the Town of Pound Ridge seeks bids for March 19, 2024 through 

December 31, 2024 for the following: 

General plumbing repairs, maintenance, and services 

Bid submissions should include the following: 

• hourly labor rates for journeyman and helper 

• material markup 

• statement of non-collusion 

• proof of insurance  

 

Successful bidders will have all appropriate licenses, certifications, and insurance. If labor rates will 

change depending on the time of day or the day of the week, or if labor rates will be impacted by 

changes in the prevailing wage, the bid must so specify.  The Town reserves the right to supply materials 

in cases where it deems that to be appropriate. 

 

Please mail or deliver sealed bids to the office of the Town Clerk at 179 Westchester Avenue, Pound 

Ridge, NY 10576. Bids will be opened publicly at noon on Friday, March 8, 2024.   

 

 

BY ORDER OF THE TOWN BOARD 

TOWN OF POUND RIDGE 

ERIN TROSTLE, TOWN CLERK 

Dated at Pound Ridge, New York 

February 8, 2024 
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MINUTES OF THE MEETING OF THE TOWN BOARD 
TOWN OF POUND RIDGE 
POUND RIDGE, NEW YORK 
MAY 2, 2023 
 
 

 

 
F. Town Board 

1. Approval for a contribution to fund Pound Ridge Land Conservancy internships 
RESOLUTION 117-23 
Board Action: Motion by Councilperson Boak, seconded by Councilperson Paschkes, all voting 
aye on the following: 
 

RESOLVED, that the Town Board hereby authorizes a contribution of $1,000.00 to the 
Pound Ridge Land Conservancy to fund its 2023 summer internship program. 

 
2. Approval for acceptance of sculpture donation 

This matter was tabled and will be revisited at the May 9, 2023 Town Board meeting.  
Councilperson Brand suggested that it would be helpful to have a rendering that 
would show the proposed sculpture in context in the proposed location near the 
Police Department building. 

 
 

G. Town Clerk 
1. Approval for plumbing services bid award 

 

RESOLUTION 118-23 
Board Action: Motion by Councilperson Paschkes, seconded by Councilperson Boak, all voting 
aye on the following: 
 

RESOLVED, that the Town Board hereby awards the 2023-24 bid for plumbing services 
to Better Water Wells LLC at the following rates: 

 Labor   Material markup 
 Regular rate:   $140.72/hour   40% 
 (8:00 am-4:00 pm weekdays) 
  

  Overtime rate:  $227.32/hour 
  (4:01 pm-8:59 am weekdays) 
 

   Saturday rate:  $227.32/hour 
  (12:01 am-11:59 pm) 
 

  Sunday rate:  $270.62/hour 
  (12:01 am-11:59 pm) 
 

  Holiday rate:  $281.44/hour 
  (12:01 am-11:59 pm) 

 
 

































Kevin Ali Dan Diane Namasha Other
Boards & Commissions
Audit Bills X
Board of Assessment Review X
Board of Ethics X
Conservation Board X
Drug Abuse Prevention Council X
Economic Development Committee X
Energy Action Committee X
Highway & Maintenance X
Housing Board X
Human Rights Advisory Committee X
Landmarks & Historic District X
OEM X
Old Pound Road Committee X
Open Space X
Planning Board X
Police Department X
Recreation Commission X
Water Control Commission X
Zoning Board of Appeals X

Other
BCSDNY X
East of Hudson Watershed X
Environmental Initiatives Advisors Elyse/Bill Harding
Fire District X
Insurance Harvey Dann
Library Board X
New Dawn X
Westchester County Shared Services X
Sustainable Westchester X
WEMS Tom Mulcahy
Wireless Communication X
Water Wastewater Task Force X
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