


April 29, 2024 
VIA EMAIL ONLY 

Alison Boak, Town Board Member 
Town of Pound Ridge 
7 Old Pound Road 
Pound Ridge, New York 12020 

Re: Environmental Review Documents 
Scotts Corner Drinking Water Improvements 
Town of Pound Ridge, New York 

Dear Ms. Boak, 

Please find attached SEQRA materials required for Scotts Corners Drinking Water Improvements.  Please review these 
materials and work with the town attorney as needed so the board can consider the project following State Environmental 
Review Act (SEQRA) requirements.  A general description of attachments follows: 

• Draft Resolution Establishing The Town Board As The Lead Agency For Environmental Review and authorizing 
the Laberge Group to coordinate review on behalf of the Town.

• Long Environmental Assessment Form
• List Of Intended And Involved Agencies
• Draft Lead Agency Coordination Letter and Consent To Lead Agency Response Form

We understand that the Town may pursue a 2024 Water Infrastructure Improvement Act grant application for drinking 
water improvements.  Please note that SEQRA should be complete prior to the June 14, 2024 application due date.  As 
such, we recommend that the Town utilize the enclosed SEQRA resolution at your next Town Board Meeting. 

As always, please feel free to call with any comments and questions. 

Very truly yours, 
LABERGE GROUP 

By: 
          Donald Rhodes, P.E. 
          Project Manager 

DCR: mae 

C:  Kevin Hansan, Supervisor (via email only with enclosures) 
William Harrington, Esq., Town Attorney (via email only with enclosures) 
Scotts Corner Task Force Members (via email only with enclosures) 
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Norton Rose Fulbright US LLP 
1301 Avenue of the Americas 
New York, New York  10019-6022 
United States 

Uyen Poh 
Partner 
Direct line +1 212 318 3158 
uyen.poh@nortonrosefulbright.com 

Tel +1 212 318 3000 
Fax +1 212 318 3400 
nortonrosefulbright.com 

 

 

Norton Rose Fulbright US LLP is a limited liability partnership registered under the laws of Texas. 
Norton Rose Fulbright US LLP, Norton Rose Fulbright LLP, Norton Rose Fulbright Australia, Norton Rose Fulbright Canada LLP and Norton Rose 
Fulbright South Africa Inc are separate legal entities and all of them are members of Norton Rose Fulbright Verein, a Swiss verein. Norton Rose Fulbright 
Verein helps coordinate the activities of the members but does not itself provide legal services to clients. Details of each entity, with certain regulatory 
information, are available at nortonrosefulbright.com. 

EMAIL: supervisor@townofpoundridge.com 
 sconti@townofpoundridge.com 

May 16, 2024 

Kevin Hansan 
Town Supervisor 
Town of Pound Ridge 
Town House 
179 Westchester Avenue 
Pound Ridge, New York 10576 

Re: Town of Pound Ridge, Westchester County, New York 
 Scotts Corners Water District Establishment 

$11,129,000 Estimated Maximum Cost; Up To $3,340,000 Of Bonds 
Matter No. 1000234364 

Dear Kevin: 

In accordance with your request, I have drafted and attach an order calling the public hearing (the 
“Order”), which is the first step in the formation of the above mentioned improvement area.  This 
Order must be adopted by at least a majority vote of the entire voting strength of the Town Board.   

A copy of this Order must be published in the official newspaper of the Town and posted on the 
official Town signboard, both publication and posting to be effected not less than ten nor more than 
twenty days prior to the date of the public hearing. 

We are enclosing herewith copies of the Notice of Adoption of the Order and a Town Clerk's Posting 
Certificate for these purposes. 

When available please email the following documents to uyen.poh@nortonrosefulbright.com and 
judy.velez@nortonrosefulbright.com: 

1) Proof of SEQRA compliance. 

2) An originally certified copy of the enclosed Order calling the public hearing in the form 
actually adopted. 

3) An original printer's affidavit of publication of the enclosed Notice of Adoption from the 
official newspaper. 

4) An original Town Clerk's affidavit of posting of such Notice of Adoption, making sure that 
there is attached thereto a true and correct copy of the notice in the exact form in which the same 
was actually posted. 

mailto:sconti@townofpoundridge.com
mailto:uyen.poh@nortonrosefulbright.com
mailto:judy.velez@nortonrosefulbright.com


 

138332330.2  

Please furnish us with items 1 and 2 as soon as possible, rather than waiting for the other documents 
to become available, so that we can have in your hands in time for the public hearing the necessary 
documents which will have to be adopted then. 

Please do not hesitate to call me if you have any questions on this matter. 

Very truly yours, 
 
 
Uyen Poh 
Enclosure 
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1000234364 

At a regular meeting of the Town Board of the Town 
of Pound Ridge, Westchester County, New York, held 
at the Town House, 179 Westchester Avenue, Pound 
Ridge, New York, on May 21, 2024, at 7:30 P.M., 
Eastern Time. 

 
PRESENT: 
 
_______________________________ 
Supervisor 
 
_______________________________ 
Councilperson 
 
_______________________________ 
Councilperson 
 
_______________________________ 
Councilperson 
 
_______________________________ 
Councilperson 
 
 
--------------------------------------------------------------------x  
 : 
In the Matter of the Establishment of a Proposed  : 
Water District in the Town of Pound Ridge, : 
Westchester County, New York, to be known as : 
Scotts Corners Water District of said Town. : 
 : ORDER CALLING PUBLIC HEARING 
 : 
 : 
--------------------------------------------------------------------x  
 

 

WHEREAS, the Town Board of the Town of Pound Ridge, Westchester County, New York 

(the “Town”), has duly caused to be prepared a map showing the boundaries of a proposed water 

district in said Town, to be known as Scotts Corners Water District (the “District”), a general plan to 

serve said District, and a report of the proposed method of operation thereof, for the purpose of 

analyzing the feasibility of the formation of the District; and 
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WHEREAS, said map, plan and report entitled: “Scotts Corners Water District Map, Plan and 

Report” and dated April 2024 (the “Report”), was prepared by Laberge Group, competent engineers 

duly licensed by the State of New York, was filed with the Town Clerk of said Town, and is available 

for public inspection during regular business hours; and  

WHEREAS, the proposed District will contain approximately 39 parcels; and 

WHEREAS, the boundaries of the proposed District shall be as described in Exhibit A 

attached hereto and hereby incorporated herein; and 

WHEREAS, the improvements proposed for said District to connect to the water supply 

owned and operated by the Aquarion Water Company (described as Alternative No. 1 in the Report), 

consist of the acquisition and construction of a water main, valves, meter pit, hydrants, a treatment 

building and original equipment, machinery, apparatus, appurtenances, service lateral connections 

from the water main to the property or easement line, and incidental improvements and expenses in 

connection therewith, all as more fully described in the Report; and 

WHEREAS, the estimated maximum cost of said improvements is $11,129,000; and 

WHEREAS, the District plans to apply for (i) a Water Infrastructure Improvement (WIIA) grant 

from the New York State Environmental Facilities Corporation (“EFC”) and (ii) low-interest financing 

from EFC through its Drinking Water State Revolving Fund (DWSRF) program; and 

WHEREAS, it is the intention of the Town to make the establishment of the District contingent 

upon the award of a WIIA grant and financing assistance from EFC; and 

WHEREAS, the proposed plan of financing (described as Scenario 3 in the Report) includes 

(i) a WIIA grant for approximately 70% of the estimated maximum cost and (ii) the issuance of up to 

$3,340,000 of bonds and/or notes of said Town to be financed through EFC’s DWSRF, assumed at 

an interest rate of 3% for a period of 30 years; and 

WHEREAS, the costs of the proposed District will be apportioned based upon the equivalent 

dwelling unit (EDU) of each property in the proposed District. Each parcel will be assigned an EDU 
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as set forth in Appendix I of the Report.  A single family home is assigned an EDU of 1. The 

commercial properties in the District have EDU’s ranging from 1 to 50; and 

WHEREAS, assuming the District receives the grants and financing from EFC as described 

above, the annual user cost per EDU is approximately $856.00, which comprises of a debt service 

cost of $590.00 and an operation and maintenance cost of $266.00, assuming the property does not 

exceed its designated EDU usage; and 

WHEREAS, assuming the District receives the grants and financing from EFC as described 

above, the expected average annual cost to the typical property (as such term is defined in Article 

12-A of the Town Law) in the proposed District will be approximately $2,568.00 (for a commercial 

property with an EDU of 3) and the annual cost to the typical one-family home in the proposed District 

will be approximately $856.00 in the first year in which operation, maintenance, and other charges 

and expenses are to be paid by said properties, as described in Section VIII of the Report; and 

WHEREAS, there is no proposed hook-up fee imposed by the District but each property 

owner will be responsible for the one-time cost associated with the installation of and connecting to 

the water lateral that will be constructed by the project and installation of the Town-supplied water 

meter and setter, which cost will depend on the actual length of the service line and the complexity 

of installation; and 

WHEREAS, it is now desired to call a public hearing upon the question of the establishment 

of said District and the improvements proposed therefor, all pursuant to Section 209-d of the Town 

Law; NOW, THEREFORE, BE IT 

ORDERED, by the Town Board of the Town of Pound Ridge, Westchester County, New 

York, as follows: 

Section 1. A meeting of the Town Board of the Town of Pound Ridge, Westchester 

County, New York, will be held at the Town House, 179 Westchester Avenue, in said Town, on June 

11, 2024, at 7:30 P.M., Eastern Time, for the purpose of holding a public hearing to consider the 

establishment of a water district in said Town as described in the preambles hereof, to be known as 
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the Scotts Corners Water District, and the improvements proposed therefor, and to consider the map, 

plan and report filed in relation thereto, and to hear all persons interested in the subject matter thereof 

concerning the same, and for such other action on the part of said Town Board as may be required 

by law or shall be proper in the premises. 

Section 2. The Town Clerk is hereby authorized and directed to cause a copy of this 

order to be published once in the official newspaper(s) of said Town, the first publication thereof to 

be not less than ten nor more than twenty days before the day set herein for the hearing as aforesaid, 

and said Town Clerk shall also cause a copy thereof to be posted on the sign-board of the Town 

maintained pursuant to subdivision 6 of Section 30 of the Town Law and on the website of the Town 

not less than ten nor more than twenty days before the day set for the hearing as aforesaid. 

Section 3. This order shall take effect immediately. 
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EXHIBIT A 

Scotts Corners Water District  
Boundary Description 
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The question of the adoption of the foregoing order was duly put to a vote on roll call, which 

resulted as follows: 

________________________________VOTING _________ 

________________________________VOTING _________ 

________________________________VOTING _________ 

________________________________VOTING _________ 

________________________________VOTING _________ 

The order was thereupon declared duly adopted. 

*    *     * 
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STATE OF NEW YORK ) 
)ss.: 

COUNTY OF SULLIVAN ) 

I, the undersigned Clerk of the Town of Pound Ridge, Westchester County, New York, DO 

HEREBY CERTIFY: 

That I have compared the annexed extract of the minutes of the meeting of the Town Board 

of said Town, including the order contained therein, held on May 21, 2024, with the original thereof 

on file in my office, and that the same is a true and correct transcript therefrom and of the whole of 

said original so far as the same relates to the subject matters therein referred to. 

I FURTHER CERTIFY that all members of said Board had due notice of said meeting. 

I FURTHER CERTIFY that said meeting was (i) open to the general public pursuant to 

Section 103 of the Public Officers Law or (ii) conducted in conformance with Section 103-a of the 

Public Officers Law. 

I FURTHER CERTIFY that, PRIOR to the time of said meeting, I duly caused a public notice 

of the time and place of said meeting to be given to the following newspaper and/or other news media 

as follows: 

Newspaper and/or Other News Media Date Given 
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I FURTHER CERTIFY that PRIOR to the time of said meeting, I duly caused public notice of 

the time and place of said meeting to be conspicuously posted in the following designated public 

location(s) on the following dates: 

Designated Location(s) of Posted Notice Date of Posting 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the seal of said Town on 

May ___, 2024. 

_______________________________ 
Town Clerk 

(CORPORATE 
  SEAL) 
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AFFIDAVIT OF POSTING 
 
 
STATE OF NEW YORK ) 

) ss.: 
COUNTY OF SULLIVAN  ) 
 

I, the undersigned Clerk of the Town of Pound Ridge, Westchester County, New York, 

DEPOSE AND SAY: 

That on _______________, 2024, I caused to be posted on the official signboard maintained 

by me pursuant to subdivision 6 of Section 30 of the Town Law, a copy of the order duly adopted by 

the Town Board on May 21, 2024. 

A true and correct copy of such order is attached hereto and made a part hereof. 

____________________________ 
Town Clerk 

Subscribed and sworn to before me on 
________________, 2024. 

______________________________ 
                Notary Public
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NOTICE OF ADOPTION OF ORDER CALLING A PUBLIC HEARING 
ON THE PROPOSED SCOTTS CORNERS WATER DISTRICT  

IN THE TOWN OF POUND RIDGE 
 

PLEASE TAKE NOTICE that the Town Board of the Town of Pound Ridge, Westchester 

County, New York, on May 21, 2024, duly adopted the Order published herewith calling a public 

hearing on the establishment of a proposed water district in said Town to be known as “Scotts 

Corners Water District” to be held at the Town House (Courtroom), 179 Westchester Avenue, in 

said Town, on June 11, 2024, at 7:30 P.M., Eastern Time. 

You may attend in person at the Town House or virtually via Zoom videoconference.  To 

join virtually, please use the following login/dial-in info: 

Join with video:  https://us02web.zoom.us/j/88078896476 

Join by phone with audio only: 

Dial-in number: 929-205-6099 

Meeting ID:  880 7889 6476 

 
Dated: Pound Ridge, New York 
 May ___, 2024 
 
___________________________________ 
Town Clerk 
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(attach copy of adopted Order to Notice of Adoption) 



 
 

Page 1 of 7 
 

Town of Pound Ridge  

Water/Wastewater Task Force 

 

 

 

 

 

 

 

 

 

Request for Qualifications (RFQ) for Professional Services 

Scotts Corners Water and Wastewater Scotts Corners Wastewater Treatment and 

Disposal System 

Proposal Issuing Date: April 19, 2024 

Proposal Due:  May 20, 2024 

 

Town of Pound Ridge, New York 
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SECTION 1  PROJECT DESCRIPTON 

The Town of Pound Ridge, located in Westchester County in the State of New York, is requesting 

qualifications from professional engineers or firms licensed to practice professional engineering in 

the State of New York to assist with funding, engineering, and construction phase services for 

“The Scotts Corners Water and Wastewater Scotts Corners Wastewater Treatment and Disposal 

System.”  Recently, prepared reports for the proposed project can be reviewed  here. The Town of Pound 

Ridge is currently working with a professional engineering consultant to develop preliminary engineering 

reports as required for water and sewer district formation and funding applications. The reports currently 

being prepared will be in general conformance with EFC and DOH engineering report requirements.   
 

This RFQ is intended to allow the Town of Pound Ridge to engage a qualified consultant in accordance 

with an open solicitation process in accordance with State requirements to enable professional services 

needed to be eligible for repayment using grant and loan program funds. The selected consultant will be 

required to work collaboratively with the existing project team and must be capable of assisting the Town 

with securing funding, engineering, and construction phase services required for project implementation. 

The consultant selected by this RFQ will initially be required to assist with the preparation of State 

Revolving Fund financing applications and WIIA grant funding applications for submission on or before 

the June 2024 WIIA deadline. Once funding is secured, the selected consultant will be required to provide 

the professional engineering services needed to deliver a completed project.  

 

1.2 SCOPE OF WORK  

Phase I – Preliminary Engineering and Reporting 

 

Deliver the services necessary to evaluate existing reports and reports currently being developed. Prepare 

supplemental documentation that may be needed to best position the Town of Pound Ridge to maximize 

the probability of grant funding and preferred financing terms. Since the Town of Pound Ridge intends to 

seek State and Federal funding to assist in the implementation of the project, work under this phase must 

be prepared in conformance with the requirements of all potential funding streams, including but not limited 

to: 

• NYS Environmental Facilities Corporation (EFC) and NYS Department of Health (DOH) State 

Revolving Fund (SRF) Programs. 

• NYS Environmental Facilities Corporation (EFC) NYS Water Infrastructure Improvement (WIIA) Program.  

• NYS Office of Community Renewal Community Development Block Grant (CDBG) Program. 

• USDA Rural Development Water and Environmental Programs (WEP). 

• Bipartisan Infrastructure Law (BIL). 

https://www.townofpoundridge.com/boardsandcommissions/wastewater-management-water-supply-engineering-plan
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Phase II – Grant Writing  

The Town of Pound Ridge intends to apply for project funding from several potential sources. The 

successful firm must demonstrate familiarity with typical infrastructure funding programs, including but 

not limited to USDA Rural Development Water and Environmental Programs (WEP), the NYS Clean 

Water State Revolving Loan Fund (CWSRF), NYS Drinking Water State Revolving Loan Fund 

(DWSRF), the NYS Water Infrastructure Improvement Act (WIIA), the Community Development Block 

Grant program (CDBG), the Bipartisan Infrastructure Law (BIL), and the NYSDEC Water Quality 

Improvement Program (WQIP). 

Phase III – Additional Services 

Upon securing and/or procurement of funding, additional required services will include: 

• Surveying. 

• Engineering design. 

• Environmental studies. 

• Permitting. 

• Construction administration.  

• Construction observation. 

• Grant administration. 
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II. TIMEFRAME FOR PERFORMING SERVICES 

The initial project phases are expected to be completed on or before the June 2024 WIIA application 

deadline. The timeframe for future phases will be established after funding approvals are secured and as 

program requirements are defined. 

 

III. RFQ REQUIRED INFORMATION & FORMAT 

Qualification Statements should include the following information: 

• Firm Summary/Profile. 

• Proof of license to practice professional engineering in the State of New York.  

• Statement of the capability to meet schedule requirements, including the ability to work closely 

and efficiently with the existing project team and local project stakeholders.  

• Demonstration of experience and qualifications in performing the services required in compliance 

with applicable standards, including: 

o Profiles of at least three (3) current or recent projects of similar size and complexity.   

o Statement that demonstrates familiarity with and the ability to comply with all funding 

requirements typical of drinking water and wastewater projects. 

o Resumes and qualifications for the staff to be assigned to work on the project.  

o Experience and success at securing state and federal infrastructure grants. 

o At least three (3) client references.  

• Statement regarding the consultant’s preferred method of compensation as described below. 

In addition, Respondents will be required to meet all Terms and Conditions required by agencies that may 

provide funding for this project, including, but not limited to: 

• NYS Environmental Facilities Corporation (EFC) and NYS Department of Health State 

Revolving Fund (SRF) Program. 

• NYS Environmental Facilities Corporation (EFC) NYS Water Infrastructure Improvement (WIIA) Program.  

• NYS Office of Community Renewal Community Development Block Grant (CDBG) Program. 

• USDA Rural Development Water and Environmental Programs (WEP).  

• Bipartisan Infrastructure Law (BIL).    

Note: Grant-specific terms and conditions may be added to the selected respondent’s contract for any 

services that will utilize grant funding as deemed relevant. 

The selected respondent will be required to comply with all Minority and Women Business Enterprises 

(M/WBE), Equal Employment Opportunity (EEO), Service-Disabled Veteran-Owned Business 

(SDVOB), and Section 3 requirements associated with funding streams that may be utilized for this 

project as appropriate. 

Respondents that are Certified M/WBEs or SDVOBs should provide certification with their submittal. 

Firms that are not M/WBE or SDVOB certified should demonstrate a track record of and ability to partner 

with certified firms to meet the requirements of funding streams that may be utilized for this project.  
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IV. METHOD OF COMPENSATION   

The respondent shall describe its preferred compensation method for the scope of services. The Town of 

Pound Ridge prefers to negotiate a scope of service and fee for each project phase after sufficient 

information becomes available. The Town of Pound Ridge intends to provide the highest ranked 

respondent with additional project information as required to review and submit a detailed scope of 

services and cost proposal for Phase I and Phase II services. If an agreement cannot be reached with the 

highest-ranked respondent, the Town of Pound Ridge reserves the right to seek a proposal from the next 

highest-ranked respondent until an agreement can be reached. After funding is secured, the Town of 

Pound Ridge intends to negotiate and contract with the selected respondent to deliver the professional 

services needed for subsequent project phases through final construction. 

V. EVALUATION CRITERIA  

All proposals received will be evaluated and ranked by the Town of Pound Ridge according to the 

following criteria: 

Evaluation Criteria Points 

Successful provision of engineering services on previous similar projects in the last five 

years that demonstrate relevant experience and ability to comply with regulations 

governing potential funding from sources listed herein. 

40 

History of securing grants and/or loans for project implementation 30 

Key personnel and proposed staffing plan 20 

Respondent’s understanding of the project 10 

                                                         Total 100 

 

The Town of Pound Ridge will review each proposal in detail utilizing the criteria described above. The 

Town of Pound Ridge reserves the right to accept or reject any and all proposals in whole or in part, to 

waive any and all informalities, require supplemental statements or information from any responsible party, 

negotiate potential contract terms with any respondent to this RFQ, have discussions with any respondent 

to this RFQ to correct and/or clarify responses which do not conform to the instructions contained herein 

and to disregard non-conforming, non-responsive, or conditional proposals. 

INTERVIEWS 

Respondents will be notified if an interview is desired. 

VI. RFQ SUBMISSION REQUIREMENTS 

Respondents should submit < seven (7) > bound paper copies and < seven (7) > electronic copies on USB 

of their qualification statements no later than 4pm on May 20, 2024.  Submissions should be clearly 

labeled Town of Pound Ridge and delivered to:  

Erin Trostle, Town Clerk 

Town of Pound Ridge 

179 Westchester Avenue 
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Pound Ridge, NY 10576 

QUESTIONS AND CLARIFICATIONS 

The Town of Pound Ridge reserves the right not to answer any questions regarding this solicitation that 

might create an unfair advantage to companies that request additional information or clarification. 

Because this RFQ is posted publicly without document tracking, there will be no record of firms that 

receive a copy, and there is no way to ensure that answers to questions are provided to all interested 

parties.  

 

Responses to this RFQ are prepared and submitted at the sole cost and expense of the proposer.    

 

 

** Certified Minority and Women-Business Enterprises (M/WBE) and Section 3 businesses  

are encouraged to submit proposals.** 






























































































































































































