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MEMORANDUM 
To: Town Board 

From: Erin Trostle 

Date: July 31,  2025 

Re: July 15, 2025 Town Board meeting minutes 

  

 
Please review the attached. 

 
 
 
 



 
MINUTES OF THE JULY 15, 2025 MEETING OF THE TOWN BOARD OF THE TOWN OF 
POUND RIDGE HELD AT 179 WESTCHESTER AVENUE, POUND RIDGE, NEW YORK, AND 
VIA ZOOM VIDEOCONFERENCE, COMMENCING AT 7:30 PM 
 

 
 

PRESENT: SUPERVISOR KEVIN HANSAN  
DEPUTY SUPERVISOR/COUNCILPERSON DIANE BRIGGS  
COUNCILPERSON NAMASHA SCHELLING   
COUNCILPSERSON DANIEL PASCHKES 

ALSO 
PRESENT: TOWN ATTORNEY WILLIAM HARRINGTON 

TOWN CLERK ERIN TROSTLE   
NOT 
PRESENT: COUNCILPERSON ALISON BOAK 
 
 
 
 
I. CALL TO ORDER OF REGULAR MEETING  

Supervisor Hansan called the meeting to order at 7:37 pm. 
 

II. ANNOUNCEMENTS 
• The lawsuit brought against the Town and the Town Board by resident John Nathan 

has been resolved in the Town’s favor.  However, responding to the lawsuit has cost 
the town $49,075 in legal fees through May 31.  Thanks are due to the Town 
Attorney for his dedicated work in defending the town and protecting the taxpayers.   

• Food Truck Friday returns on July 18 from 5:00 to 9:00 pm in the Barnwell Center.  
Live music will be provided by students from the School of Rock. 

• The Pound Ridge Land Conservancy is hosting a night walk with amphibians at the 
Halle Ravine Preserve from 6:00 to 8:00 pm on Saturday, July 19.  More information 
is available at prlc.net. 

• The second in a series of Summer Sundays Concerts is scheduled for Sunday, July 27, 
at 5:00 pm. 

• The Recreation Department is hosting a comedy night for adults only on Saturday, 
September 27 at 8:00 pm at Conant Hall. 
 

III. MINUTES 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Schelling, all 
voting aye, to approve the minutes of the July 1, 2025 Town Board meeting. 
 
IV. PUBLIC COMMENT I 

Resident John Nathan, of 155 Upper Shad Road, said that he intends to appeal the case 
he brought against the town. 
 
Resident Pete Marchetti, of 25 High Ridge Road, who is also a member of the Board of 
Assessment Review (BAR), expressed the BAR’s support for Assessor Diane Briganti, 
praising her professionalism, fairness, competence, and thoroughness. 
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Supervisor Hansan thanked Mr. Marchetti for presenting the BAR statement and said 
that such input is very helpful. 
 

Resident Katherine Biagiarelli, of 315 Salem Road, stated that email communications 
from the Neighbor 2 Neighbor program should not include the street addresses of 
residents who need rides.   
 

Resident Anthony Browne, of 37 Fox Hill Road, questioned the proposed expenditure for 
cleanup at 22 Sherwood Road. 

 

 
V. NEW BUSINESS 

A. Police Department 
1. Appointment of Colin Miller 

RESOLUTION 170-25 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Briggs, all 
voting aye on the following: 
 

RESOLVED, that the Town Board hereby appoints Colin Miller to the position of part-
time Police Officer at a pay rate of $44.26/hour for up to 1,040 hours annually, 
effective immediately. 

 
2. Appointment of Kevin Finateri 

RESOLUTION 171-25 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Paschkes, all 
voting aye on the following: 
 

RESOLVED, that the Town Board hereby appoints Kevin Finateri to the position of 
part-time Police Officer at a pay rate of $44.26/hour for up to a maximum of 
$35,000 annually, effective immediately. 

 
B. Town Board – Amendment to special use permit for wireless communications 

facility at 29 Adams Lane 
RESOLUTION 172-25 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Briggs, all 
voting aye on the following: 
 

RESOLVED, that the Town Board hereby refers the application for an amendment to 
the special use permit for the wireless communications facility at 29 Adams Lane to 
the Planning Board for its review and recommendation. 
 

C. Recreation Department – Safety padding for gaga pit 
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Recreation Superintendent Andrea Russo thanked the Town Board for the new camp 
shelter, which has been very helpful during the recent rainy weather.  She then 
explained the need for safety padding for the gaga pit in the Town Park. Supervisor 
Hansan stated that it would have been preferable to receive this request from the 
Recreation Commission during budget season in the fall. 

 
RESOLUTION 173-25 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Briggs, all 
voting aye on the following: 
 

RESOLVED, that the Town Board hereby authorizes the purchase of safety padding 
for the gaga pit in the Town Park from Global Industrial at a cost of $3,809.40 
including shipping, of which $725.00 is to be funded from the Nordheim and 
Prezioso Memorial Tribute Fund. 

 

D. Town Clerk 
1. RFQ for Clean-up and Junk Removal Services 

RESOLUTION 174-25 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Schelling, 
all voting aye on the following: 
 

RESOLVED, that the Town Board hereby awards the bid for cleanup and junk 
removal services at 22 Sherwood Road to AAA Carting at a price of $109,999.00, 
subject to the Town Attorney’s review and approval of the contract, which must 
include a clause that will allow the Town Board to cancel the contract before work 
commences. 

 

2. Sale of cemetery plot 
RESOLUTION 175-25 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Paschkes, all 
voting aye on the following: 
 

RESOLVED, that the Town Board hereby approves the sale of Plot 213-A1 in Section 
2 of the Pound Ridge Cemetery to former Pound Ridge Lorraine F. Moller of 36 
Linden Shores, Branford, CT 06405. 

 

3. Special event permit for Artisan & Vintage Flea 
RESOLUTION 176-25 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Schelling, all 
voting aye on the following: 
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RESOLVED, that the Town Board hereby approves the Pound Ridge Business 
Association’s application for a special event permit for the Artisan and Vintage Flea, 
to be held on September 1, 2025. 

 

4. Special event permit for Harvest Festival 
  This matter was tabled.  It will be revisited at a future meeting. 
 

5. Special event permit for Halloween Walk 
RESOLUTION 177-25 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Schelling, all 
voting aye on the following: 
 

RESOLVED, that the Town Board hereby approves the Pound Ridge Business 
Association’s application for a special event permit for the Halloween Walk, to be 
held on October 31, 2025. 

 

E. Conservation Board – Eastwoods Preserve parking lot cleanup 
RESOLUTION 178-25 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Briggs, all 
voting aye on the following: 
 

RESOLVED, that the Town Board hereby authorizes the Conservation Board to 
improve the Eastwoods Preserve parking lot.  

 

F. Planning Board – Return of unused escrow 
Councilperson Briggs recused herself from the discussion. 

 
RESOLUTION 179-25 
Board Action:  Motion by Councilperson Paschkes, seconded by Councilperson Schelling, 
the motion passing 3‒0 with Councilperson Briggs abstaining, on the following: 
 

RESOLVED, that the Town Board hereby approves the refund of an unused Planning 
Board escrow Diane Briggs, of 2 Trinity Lane in the amount of $3,192.50. 

 

G. Liaison Report 
Councilperson Briggs, who serves as liaison to the Recreation Commission, reported that 
a recent emergency management drill at camp went well and that the teen travel 
camp’s first overnight trip was a success.   
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IV. PUBLIC COMMENT II 
There were no further comments from members of the public. 
 
V. FINANCIAL MATTERS – Pay bills 
RESOLUTION 181-25 
Board Action:  Motion by Councilperson Paschkes seconded by Councilperson Briggs, 
the motion passing 3–0 with Councilperson Schelling abstaining, on the following: 
 

RESOLVED, that the Town Board hereby authorizes the Supervisor to pay the 
following claims as detailed in Abstract 14-2024: 

 

Fund  Claim Numbers Total Amount 

General Fund A00661–A00685 $95,864.24 
Highway Fund D00149–D00159 $13,349.76 

 

 
VI. ADJOURNMENT:  There being no further business to come before the Town Board, 

Supervisor Hansan adjourned the meeting at 8:33 pm. 
 
 
 
 
 

VII. RECONVENE AS PARKING DISTRICT COMMISSION: Supervisor Hansan called the 
meeting to order at 8:33 pm. 

 
RESOLUTION 182-24 
Board Action:  Motion by Councilperson Briggs, seconded by Councilperson Paschkes, 
the motion passing 4-0 with Councilperson Schelling abstaining, on the following: 
 

RESOLVED, that the Town Board hereby authorizes the Supervisor to pay the 
following claims as described in Abstract 14-2024: 

Fund  Claim Number Total Amount 

Parking District ST00017–ST00018 $10,198.75 
 

 
VI. ADJOURNMENT:  There being no further business to come before the Parking 

District Commission, Supervisor Hansan adjourned the meeting at 8:34 pm. 
 

 
Erin Trostle, Town Clerk 
Dated at Pound Ridge, New York 
July 16, 2025 











   
 

 
A LOCAL LAW ESTABLISHING A SIX (6) MONTH MORATORIUM PROHIBITING 
THE REVIEW AND APPROVAL OF APPLICATIONS AND ISSUANCE OF PERMITS 

FOR 
“BATTERY ENERGY STORAGE SYSTEMS” IN THE 

TOWN OF POUND RIDGE 
 

LOCAL LAW NO. 1-2025 
 
 

Be it enacted by the Town Board of the Town of Pound Ridge, Westchester County, 
State of New York as follows: 
 

Section 1: Purpose. 

The purpose of this local law is to protect the public health, safety and welfare of the 

residents of the Town of Pound Ridge and to maintain the status quo by temporarily 

suspending the processing of land use approvals as provided herein and to further suspend 

the rights of landowners and their designees to obtain development approvals as identified 

below for a period of six months from the date of the adoption of this local law while the 

Town Board studies, analyzes, and determines potential appropriate revisions and 

amendments to the Town Code regarding the propriety of Battery Energy Storage Systems 

(as defined below). 

 

Section 2: Definition. 

BATTERY ENERGY STORAGE SYSTEM: 

One or more devices, assembled together, capable of storing energy in order to supply 

electrical energy for commercial, industrial and/or utility applications. 

 

Section 3: Legislative findings. 

This ordinance is adopted to impose a six-month moratorium on the issuance of permits and/or 

approvals for Battery Energy Storage Systems. The Town of Pound Ridge recognizes that 

Battery Energy Storage Systems (“BESS”) are a key component to the viability and promotion of 

renewable energy sources. However, since the technology of these systems is still in its infancy, 

there is a significant amount of recent public concern about the potentially volatile nature of 

lithium-ion batteries, which stems from fires at three different BESS facilities in the State of 

New York beginning in May 2023. 



   

 

In response to these BESS fires, New York State Governor Kathy Hochul found it necessary to 

form an Inter-Agency Fire Safety Working Group tasked with ensuring the safety of BESS 

across New York. On February 6, 2024. Governor Hochul released initial recommendations 

from the Inter-Agency Fire Safety Working Group, outlining enhanced safety standards for 

battery energy storage systems. The draft recommendations include potential updates to the 

Fire Code of New York State as well as a list of additional opportunities for defining and 

implementing best practices. If adopted, the changes will 

codify enhanced safety standards and continue to position New York as a national leader in 

responsible and reliable battery energy storage development. 

 

Therefore, the Town Board, Planning Board, Zoning Board of Appeals, and Water Control 

Commission need additional information and assurances about the safety of these types of 

facilities, including but not limited to best practices for fire suppression and emergency 

response, ensuring the technology and availability of equipment necessary for local fire 

departments should a fire occur, precautions to take related to gas emissions and deterring 

any necessary fire suppression chemicals from impacting groundwater, and the adequacy of 

location and other standards for siting of BESS. The Town intends to study the safety and 

security of these energy storage systems, including thermal runaway, off gassing and toxicity, 

stranded energy, and ways to prevent fires, prevent by-product contamination, and ensure 

emergency responders have the necessary training and information to prepare and deploy 

resources in the event of a fire. 

  

In addition, the Town is concerned about locating of BESS in proximity to residential properties 

and in other areas where fires from such facilities could result in substantial harm and damage 

to property and residents in the Town of Pound Ridge. The Town is also concerned about 

other adverse environmental impacts that may result from locating BESS on or in proximity to 

environmentally sensitive areas and with respect to adjacent properties. 

 

In short, the Town is concerned about the detrimental effects of BESS on the health, safety, 

welfare and quality of life of the residents and citizens of the Town of Pound Ridge. Given 

these concerns and the current lack of relevant data and information with respect to these 



   
 

issues, it is necessary for the Town Board to enact a six (6) month limited moratorium 

prohibiting the review and approval of applications and issuance permits for BESS in the Town 

of Pound Ridge while these issues are further considered, and the Town Code is adequately 

revised to address any outstanding concerns. 

 

The Town of Pound Ridge, New York is located in two major watersheds: the Croton 

Watershed and the Long Island Sound Watershed. The northern part of Pound Ridge is in the 

Croton watershed, as is the Cross River Reservoir, a key part of the New York City water supply 

system. Other portions of Pound Ridge are part of the Silvermine, Mill, and Mianus Rivers 

subwatersheds, which ultimately drain to Long Island Sound. Pound Ridge also is a key part of 

the water supply system to the city of Stamford, Connecticut. 

 

The Town’s geography is varied across multiple ecosystems with changing topography, fauna 

and hydrography that are unique to the northeast. Across the Town, land elevation varies from 

close to sea level to approximately 600 feet. The Town contains geological rock outcroppings, 

wetlands, 100-year flood zones, and other environmentally sensitive lands. Much of the 

undeveloped land is wooded, with a large amount of preserved land, including over 3,000 acres 

of the Ward Pound Ridge Reservation. 

 

The Town intends to study the safety and security of BESS, including thermal runaway, off 

gassing and toxicity, stranded energy, ways to prevent fires, prevent by- product 

contamination, and ensure emergency responders have the necessary training and information 

to prepare and deploy resources in the event of a fire. 

 

Section 4: Moratorium. 

Pursuant to the statutory authority vested in the Town to regulate and control land use 

and to protect the health, safety and welfare of its residents, the Town Board of the 

Town of Pound Ridge hereby declares a six (6) month moratorium on the review and 

approval of new as of yet unfiled and any and all pending applications for any and all land 

use approvals, including site plan approvals, subdivision plats, building permits, special use 

permits and variances (hereinafter “Land Use Approvals”) for all Battery Energy Storage 

Systems within the Town. During the period of this local law: 



   

 

1. The Planning Board shall not accept any application, grant any approval 

to, or continue the review of a subdivision plat, site plan, special use 

permit, or other permit that includes the permitting, construction and/or 

development of a Battery Energy Storage System within the Town. 

 

2. The Zoning Board of Appeals shall not accept any application or grant 

any approval for a variance or other permit that would have as a result 

the permitting, construction and development of a Battery Energy 

Storage System within the Town. 

 











  
 

26 Woodland Road 
PO Box 362 
Pound Ridge, NY 10576 

C   914 764  9123 
E   lfusco@louisfusco.com 
W  louisfusco.com 

Residential 
Commercial 
Institutional 

 

 

  

              

July 1, 2025 

Louis Fusco Landscape Architects 
26 Woodland Road/PO Box 362 
Pound Ridge, NY 10576 
 
RE: 77 Westchester Ave 2025 Plantings 
 
Enclosed are three (3) bids for 2025 planting list: 

 

1. Domenick Bulfamante & Sons, Inc. 94 1st Street 
New Rochelle, NY 10801, 914-636-0722 

Total	Plant	Materials	and	Labor;	$7,610.00	

2. Arborscape 
75 Fields Lane     
Brewster, NY 10509, 845-940-0555 

  Total	Plant	Materials	and	Labor;	$9,800.00	

3. Copia Home and Garden 
475 Smith Ridge Road 
South Salem, NY 10590, 914-533-7242 

														Total	Plant	Materials	and	Labor;	$4,242.50	

	

The lowest bidder is Copia	Home	and	Garden.	 

Please see attached the bids received.  



475 Smith Ridge Road
South Salem, Ny 10590
(914)-533-7242

Symbol Latin Name Common Name Quantity Size Unit Cost Notes                             
Alternatives

AC Abies Concolor White fir 1 B & B 8-9’ 300.00$      
QRS Quercus robur 'Skyrocket' Fastigiata English Oak 3 2"-2 1/2" 177.00$      

CL Clethra alnifolia Summersweet Clethra 5 5 gal. 58.00$         10 gal. at $150
HAA Hydrangea arborescens ‘Annabelle’ Annabelle Hydrangea 3 7 gal. 90.00$         
HQ Hydrangea quercifolia Oakleaf Hydrangea 3 7 gal. 87.00$         
IVS Itea virginica 'Little Henry' Virginia sweetspire 3 7 gal. 68.00$         

HES Heuchera sanguinea Coral-Bells 15 1 gal. 24.00$         
AI Asclepias incarnata  Milkweed 6 1 gal. 17.00$         'Ice Ballet'
SC Symphyotrichum cordifolium Blue Aster 12 2 gal. 19.00$         'East Street'
GP Gaultheria procumbens Creeping Wintergreen 25 1 gal. 36.00$         
PV Panicum virgatum Switchgrass 6 2 gal. 19.00$         

Bumper Crop 2 cf 15 21.00$         
Bio Tone 25 lbs 5 45.00$         

Mulch 15 9.50$            
4,242.50$  

SHRUB

PERENNIALS

TOTAL 

2025 Pound ridge Village Green Landscape Estimates

TREES
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Stefan Karlson  
75 Fields Lane     
Brewster, NY 10509 
Tel 845 940 0555 
       914 242 7110 
       203 244 5254   
Fax 845 940 0550 
Stefan@arborscape.com 
www.arborscape.com 
 
Louis Fusco Landscape Architects 
26 Woodland Road  
Pound Ridge, NY 10576 
 
July 1, 2025 
 
Re: 77 Westchester Ave Planting Work.  
 
Dear Louis, 
 The following document is an estimate for the work we had discussed the other 
day. This project is based on our site visit and the plant list prepared on 06-27-25. Listed 
below are the different tasks to be performed and the associated costs.  
 Please review the estimate and feel free to call with any questions.  
  
Thanks, 
Stefan  
 
Work to be performed:   

1. Replacement Plantings.  
- The existing dead plants will be removed.  
- The plants will be set and installed with the supervision of the Landscape 

Architect.  
- The following plants will be installed:  
- 1 B & B 8-9’ White fir 
- 3 2"-2 1/2" Fastigiata English Oak 
- 5 5 gal.  Summer sweet Clethra 
- 3 7 gal.  Annabelle Hydrangea 
- 3 7 gal.  Oakleaf Hydrangea 
- 3 7 gal.  Virginia sweet spire 
- 15 1 gal.  Coral-Bells 
- 6 1 gal.  Milkweed 
- 12 2 gal.  Blue Aster 
- 25 1 gal.  Creeping Wintergreen 
- 6 2 gal.  Switchgrass 

mailto:Stefan@arborscape.com
http://www.arborscape.com/
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- The new plants will be installed in the topsoil and compost planting medium.  
- The new planting will be mulched with the shredded hardwood mulch.  

o This planting will cost $9,800 for materials and labor.  
 



94 1st Street

Domenick Bulfamante & Sons, Inc.

Proposal

New Rochelle, NY 10801

914-636-0722

Page 1 of 2

Salesperson:

Worksite:

Pound Ridge Village Green 20250630: 2025 Plantings
Monday, June 30, 2025

Pound Ridge Village Green
77 Westchester Ave
Pound Ridge, NY 10576

Phone: Not on File

77 Westchester Ave
Pound Ridge, NY 10576

# Description CostQty
1 Supply & Install $7,610.00

Nick Bulfamante
914-447-6408
nick@dbilandscapegroup.com

3

Please Note

Warranty only valid with automatic sprinkler system
Removals will be additional charge

2

Payment Terms

$3,805 Due upon signing
$3,805 Due upon completion



94 1st Street

Domenick Bulfamante & Sons, Inc.

Proposal

New Rochelle, NY 10801

914-636-0722

Page 2 of 2

Customer Signature Date Total: $7,610.00

Subtotal: $7,610.00

Tax: $0.00

• Pricing will be valid for 30 days from date of proposal
• Sudden increases in material costs may affect pricing
• DBI plant warranty not valid in extended periods of drought
• If applicable, plants will be replaced one time in kind
• Delays in material may be factored into scheduling of project
• Measurements that are approximate will be calculated upon completion and billed
• There is no warranty that bluestone will not discolor or oxidize once exposed to

environmental elements
• DBI will not be responsible, nor incur any fines, if job is stopped for any reason
• DBI Exclusions: Buried obstructions, Large boulder removal, Contaminated soil 

removal, Rock/hardpan removal or chipping, Underground wires, pipes, or buried 
obstructions broken/damaged during construction, Surveying, Dewatering, Testing 
fees, Winter conditions, Electrical work, Permit fees

All material is guaranteed to be as specified. All work to be completed 
in a workmanlike manner. According to standard practices, any alteration or 
deviation from above specifications involving extra costs will be executed only 
upon written orders and will become an extra charge over and above 
the estimate. All agreements contingent upon strikes, accidents or delays 
beyond our control. Our workers are fully covered by Workers Compensation 
Insurance.  Owner to carry fire, tornado, and other necessary insurance. 

I understand that this proposal, together with my written acceptance and deposit 
shall constitute a binding contract.

Authorized Signature



Town of Pound Ridge 
Tel.:  914-764-5511 
Fax:  914-764-0102 

 
 
 
 
 
 

  Town House 179 Westchester Avenue Pound Ridge, New York 10576-1743 

To: Town Board 
 
From:  Andrea Russo   
 
Date: July 31, 2025 
 
Re: Camp Carnival Day 
 

I hereby request to move forward with the company Fun time Amusements for our camp 
carnival day, on Monday August 4. Camp carnival day has been a long-standing tradition and 
the campers truly enjoy the games, and different structures the company provides. The cost is 
$3,056.25, this is within the camp budget.   

 
 
 
 
 

Sincerely, 
 
 
       Andrea Russo  
       Superintendent of Recreation & Parks 
 
 



Event

Today's Date

3/31/2025

Invoice #

2025-28132

To

Camp Poundridge
199 Westchester Ave
Poundridge, NY 10576

Additional Information

Location: On Premises
Camp Carnival Day

P.O. #

Terms
Standard

Payment Due
4/30/2025

Salesperson

John/Pauline

Day of Event

Thursday

Date of Event

07/31/2025

Hours of Event

9:30am-2:30pm

Delivery Date/Time

07/31/2025

Contact Person

Andrea Russo

Phone

914-764-3987

Cell Phone

c#914-916-0613

Total

Store Hours: Monday - Friday
10:00am-5:00pm

DescriptionQTY Amount

Blue Marble Wave Water Slide (CLIENT SUPPLIES WATER AND HOSE) - with Supervision - Dimensions:
19'L x 14'.6"W x 33'H

1 850.00T

Polar Bear Extreme Artic Adventure Obstacle Course - with Supervision  - Dimensions: 43'L x 45'W x
19'H

1 1,575.00T

4 Player Wrecking Ball - with Supervision1 950.00T

Client to provide staff for the following:
8 Carnival Games (listed below) 0.00T
Frog Fling Rental with Launcher, Mallet, Can & 2 Frogs - $50.00 - No Charge1 0.00T
Plinko Midway Game Rental w/3 Discs - $50.00 - No Charge1 0.00T
Mickey Toss Rental w/3 Hula Hoops & Base - $25.00 - No Charge1 0.00T
Deluxe Tip Cats w/4 beanbags - $100.00 - No Charge1 0.00T
Duck Toss Game Rental with base and 3 bean bags - $50.00 - No Charge1 0.00T
Basketball Toss Rental with two mini basketballs - $25.00 - No Charge1 0.00T
Milk Can Rental w/2 Softballs - $25.00 - No Charge1 0.00T
Roller Bowler w/ball and track - $50.00 - No Charge1 0.00T

8 Foot Tables - $15 each - No Charge4 0.00T
Table Cloth for 8' Table - $15.00 each - No Charge  - BLACK Linens4 0.00T

5' Kids High Striker with mallet (For 10 year olds and younger)1 75.00T

Gas-Powered Generator Rental5 625.00T
(Bring Gates to Surround Generators)

Subtotal 4,075.00
WRAPS Discount (25%) -1,018.75
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Event

Today's Date

3/31/2025

Invoice #

2025-28132

To

Camp Poundridge
199 Westchester Ave
Poundridge, NY 10576

Additional Information

Location: On Premises
Camp Carnival Day

P.O. #

Terms
Standard

Payment Due
4/30/2025

Salesperson

John/Pauline

Day of Event

Thursday

Date of Event

07/31/2025

Hours of Event

9:30am-2:30pm

Delivery Date/Time

07/31/2025

Contact Person

Andrea Russo

Phone

914-764-3987

Cell Phone

c#914-916-0613

Total

Store Hours: Monday - Friday
10:00am-5:00pm

DescriptionQTY Amount

Tax Exempt 0.00
Total Amount of This Invoice 3,056.25

Dear Andrea
Here is the Contract that you have requested. Let me know if you would like to move forward with this
contract. A Signed Copy of this contract MUST be returned to our office by email.  A returned signed
invoice is Confirmation that all elements of this invoice is correct.  Items are not guaranteed until a
signed invoice and deposit have been received.  A 50% deposit in the amount of $1,528.13 is required to
secure your date and equipment.  The balance is due prior to the event.  Please note if you wish to pay by
Credit Card, we only accept credit card payments through our KEY BANK email portal or checks.  The link
for payment will be sent under separate cover.  The email address will be from
funtimeamusements@corecommerce.com   If there is any additional information needed, please feel free
to contact me.
Regards,  John  Iorio

Please look for a separate email from funtimeamusement@corecommerce.com to make Credit Card
payments on line. 

Thank you for choosing Funtime Amusements, Inc. for your event needs.
Balance Due Is Shown In Total Below 0.00

Page 2

Please pay from this invoice. All sales and rentals final. Deposits are non refundable.
                                         Signature ______________________

$3,056.25



Town of Pound Ridge 
Tel.:  914-764-5511 
Fax:  914-764-0102 

 
 
 
 
 
 

  Town House 179 Westchester Avenue Pound Ridge, New York 10576-1743 

To: Town Board 
 
From:  Andrea Russo   
 
Date: July 31, 2025  
 
Re:  Community Bus Purchase 
 
 
I respectfully request the approval to purchase a new, community bus. The total cost of the 
new bus is $122,000, which is a 14PASS/2WC. We would like to move forward with the 
company DonBrown Bus Sales. This company provided the best pricing and best built 
option without needing a CDL license required.   
 
 
        

Sincerely, 
 
 
       Andrea Russo  
       Superintendent of Recreation & Parks 
 
 























Town of Pound Ridge 
Tel.:  914-764-5511 
Fax:  914-764-0102 

 
 
 
 
 
 

  Town House 179 Westchester Avenue Pound Ridge, New York 10576-1743 

To: Town Board 
 
From:  Andrea Russo   
 
Date: July 31, 2025 
 
Re: Camp Refund 
 

I hereby request the refund of $300 for a kindergarten camper who did not finish out the last 
two weeks of camp. Recreation commission has approved the refund. The refund will be placed 
back in the payment it was received, credit card.  

 
 
 
 
 

Sincerely, 
 
 
       Andrea Russo  
       Superintendent of Recreation & Parks 
 
 



Town Clerk’s Office 

 
 
 
MEMORANDUM 
To: Town Board 

From: Erin Trostle 

Date: August 1, 2025 

Re: OSC audit 

  

 
Please be advised that having completed an examination of the fiscal affairs of the Town of Pound 
Ridge for the period beginning on January 1, 2022 and ending on November 27, 2023, the State 
Comptroller has filed the report of such examination as a public record in my office, where it is 
available for inspection by all interested persons during normal business hours.   
 
Pursuant to General Municipal Law §35, I have caused a public notice regarding the audit report to 
be published in the town’s newspaper of record, and I am presenting the report to you here for your 
consideration. 

 
 
 
 



 

Division of Local Government and School Accountability

Town of Pound Ridge 

Procurement and Claims Auditing 

2024M-150  l  August 2025
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Report Highlights

Audit Objective
Determine whether the Town of Pound Ridge (Town) 
Board (Board) procured goods and services in 
accordance with Board policy and applicable statutory 
requirements and properly audited claims prior to 
payment .

Key Findings
Town officials did not procure all goods and services in 
accordance with Board policy and applicable statutory 
requirements. As a result, officials cannot support 
that all goods and services were procured in the most 
cost-effective manner, which may have resulted in 
higher operational costs that would be passed onto 
taxpayers . The Board also did not always properly 
audit claims before approving them for payment. When 
a thorough and effective claims audit is not conducted, 
the Board diminishes its ability to effectively monitor 
Town financial operations and there is an increased 
risk that claims could have been paid for inappropriate 
purposes . For example: 

 l Town officials did not seek competition or 
maintain supporting documentation for 28 
purchases totaling approximately $745,372.

 l 48 claims totaling approximately $299,716 
were not properly audited by the Board before 
payment, including 23 credit card claims (685 
purchases) totaling $179,716.

 l 226 credit card purchases totaling $54,359 did not 
have supporting documentation such as receipts 
or itemized invoices.

Key Recommendations
Ensure compliance with New York State General Municipal Law (GML) and Town procurement policy 
requirements and conduct a thorough audit of all claims prior to approval for payment.

Town officials generally agreed with our findings and indicated that they plan to initiate corrective action.

Audit Period
January 1, 2022 – November 27, 2023

Background
The Town is located in Westchester 
County and is governed by an elected 
five-member Board composed of the 
Town Supervisor (Supervisor) and four 
Board members .

The Supervisor serves as the chief 
fiscal officer and is responsible for the 
day-to-day operations .

The Board is responsible for the 
overall management and oversight of 
Town financial operations including 
auditing and approving claims for 
payment. Claims are approved for 
payment by vote at each Board 
meeting . The Director of Finance 
(Director) is responsible for processing 
claims and presenting them to the 
Board for approval.

Town of Pound Ridge

Quick Facts
Purchases Made in Audit Period 

Total Purchases Not Subject 
to Competitive Bidding $147,479

Total Credit Card Purchases $179,716

Purchases Subject to 
Competitive Bidding $2.6 million
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How Should Town Officials Procure Goods and Services?

GML Section 103 requires competitive bidding for purchase contracts exceeding $20,000 with certain 
exceptions. In lieu of seeking competition, towns are also authorized to make purchases using other 
publicly awarded government contracts, such as those of a county or the New York State Office 
of General Services (State contract). In addition, the Town procurement policy states that when 
purchasing from a State contract, the purchaser must obtain two written requests for quotes (RFQ) from 
at least two other vendors to confirm that the State contract amount is the lowest price available.

GML Section 104-b also requires that goods and services not required by law to be procured pursuant 
to competitive bidding must be procured in a manner to assure the prudent and economical use 
of public money. A board shall by resolution adopt internal policies and procedures governing all 
procurements of goods and services, including professional services which are not required to be made 
pursuant to the competitive bidding requirements. For example, a good business practice would be to 
use some type of competitive method, such as a request for proposals (RFP) or quotations process, to 
obtain these services with the most favorable terms and conditions.

The Town procurement policy further requires all estimated purchases of supplies or equipment less 
than $20,000 to be subjected to the following requirements (Figure 1):

The Board Did Not Ensure Compliance with the Town’s Procurement Policy and 
Competitive Bidding Requirements

We reviewed 40 purchases totaling approximately $2.5 million to determine whether the Board ensured 
Town officials obtained quotes or solicited competitive bids, as required. We determined that Town 
officials either did not properly seek competition or maintain supporting documentation to show they 
sought competition for 28 purchases totaling $745,372.

Quotes or RFP – We reviewed 30 purchases under the bidding threshold, totaling $147,479, to 
determine whether the Board ensured compliance with Town procurement policy requirements and 
determined that 25 purchases totaling $120,000 were not in compliance. We found no evidence of the 
following:

 l The required written RFP or RFQ from at least three vendors were obtained for 8 purchases 
between $5,000 and $19,999 totaling $91,665.

Procurement and Claims Auditing

Figure 1: Town Procurement Policy Requirements
Contract Type Dollar Range Policy Requirements

Purchase Contracts

Between $100 
- $999 Two published price quotes

Between $1,000 
- $4,999 An oral RFP and two RFQs

Between $5,000 
- $19,999 Three written RFPs or RFQs
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 l The required oral RFP or RFQ from at least two vendors were obtained for eight purchases 
between $1,000 and $4,999 totaling $21,998. 

 l The two required published price quotes were obtained for nine purchases between $100 and 
$999 totaling $6,337.

These purchases were made without evidence of required quotes or RFP/RFQ because department 
heads and the Director did not ensure compliance with the Town’s procurement policy . The Director 
told us that the purchaser, who is normally the department head, submits the oral and/or written quotes 
and RFPs at Board meetings. However, while reviewing the purchase documentation, there was no 
evidence of quotes and/or RFPs attached. The Director was unable to provide an explanation why 
purchase documentation was not maintained . 

Competitive Bidding – We reviewed 10 purchases totaling $2.3 million that were required to be 
competitively bid. Although the Town competitively bid or used NYS contract pricing on all 10 
purchases, when using NYS contract pricing, the Town’s procurement policy requires that the purchaser 
obtain two other price quotes to ensure NYS contract pricing is the best price. Three purchases totaling 
$625,372 made on NYS contract pricing did not have any documentation supporting that other price 
quotes were sought. These purchases were for:

 l 14,567 square yards of paving material (bituminous material) and 772 gallons of crack seal totaling 
$367,958. 

 l 2,683 tons of road salt totaling $202,729. 

 l One Asphalt Roller costing $54,685.

These purchases were made without the required quotes because neither the department heads, nor 
the Director ensured compliance with the Town’s procurement policy and GML. 

The Director told us:

 l The department heads check for competitive quotes when using NYS contract pricing. 

 l There are limited vendors that provide salt locally to Public Works Departments and the Town 
guarantees a set annual volume to the vendor for salt purchases to obtain bulk pricing.

 l Larger paving projects are limited to specialized vendors, and said it is beneficial to use the state 
procurement vetting process for quality paving work. 

 l The vendor for the Asphalt Roller was on a bidding consortium which he said uses piggybacking 
and other state contracts to obtain the best pricing . 

However, the Director could not provide documentation to support his claims.

We also reviewed the Town’s procurement of professional services and minor discrepancies were 
verbally communicated to Town officials.

When Town officials do not use a competitive process to procure goods and services, there is an 
increased risk that goods and services may not be procured in the most cost-effective manner to 
ensure the most prudent and economical use of public money. By not seeking competition, the Board 
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has less assurance that the Town obtained the most favorable terms and conditions in the best interest 
of its taxpayers .

How Should Town Officials Properly Audit Claims?

A proper claims audit ensures every claim, including claims for credit card purchases, is subjected to 
an independent, thorough and deliberate review to determine that each claim is properly supported by 
itemized invoices or receipts which are mathematically correct, are approved by the proper department 
head and that the goods and services were received and for a legitimate town purpose. Once a board 
has determined that the claim satisfies these conditions, it then can approve the claim for payment.

An effective claims audit process ensures that every claim against a town is subjected to an 
independent, thorough and deliberate review; each claim contains enough supporting documentation to 
determine whether it complies with statutory requirements and town policies (e.g., procurement policy 
and any corresponding procedures); is supported by sufficient appropriations; and that the amounts 
claimed are for legitimate and necessary Town expenditures. Officials should adhere to Town Law 
Section 118 that requires the board to audit all claims before payment, unless an exception applies, 
such as the Board authorization of the payment of public utilities (electric, gas, water, sewer, telephone 
services and fuel oil) prior to audit. 

In addition, Town procurement policy requires all claims between $1,000 and $19,999 receive advance 
Board approval and must have attached to the claim a formal purchase order with all appropriate 
supporting documentation .

The Board Did Not Properly Audit Claims Prior to Payment

We determined that, while all claims reviewed were for legitimate Town purposes, were mathematically 
correct and there was documentation the goods were received, claims submitted to the Board were 
not properly audited or supported with adequate documentation. Claims that did not contain sufficient 
documentation to allow for a proper audit were approved for payment by the Board. We reviewed 30 
claims, totaling $147,479, subject to the Town’s procurement policy to determine whether they were 
properly audited, supported and for a legitimate Town purpose. Twenty of the 30 claims were subject to 
advance Board approval. We identified the following:

 l 25 of the 30 (83 percent) claims totaling $120,000 had no evidence in the form of quotes and/
or RFPs that they were procured as required by the Town’s procurement policy. Paying claims 
without evidence of competition increases the likelihood the Town will pay more than necessary for 
purchases .

 l 20 of the 30 (67 percent) claims, totaling $140,266, did not have purchase orders. Without 
purchase orders the Director cannot track expenses, control costs and ensure purchases align 
with the requirements of the procurement policy.

 l 16 of 20 (80 percent) claims subject to advance Board approval, totaling $113,663, did not have 
evidence of advance Board approval. When claims are approved without prior Board approval as 
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required by policy, it reduces the Board’s ability to ensure the purchase complies with policy before 
being approved for payment and is for a necessary and legitimate Town purpose. 

 l 10 of 20 (50 percent) claims subject to advance Board approval, totaling $80,427, did not have 
sufficient appropriations available to pay the claims. When claims are approved without sufficient 
appropriations, it diminishes the Board’s ability to adequately monitor fiscal operations and could 
lead to subsequent budgetary shortfalls.

 l Five of 30 (17 percent) claims, totaling $26,233, were not sufficiently itemized. When claims are 
approved that are not sufficiently itemized, it increases the likelihood of approving purchases that 
are not for appropriate Town purposes .

 l One of 20 (5 percent) claims subject to advance Board approval, totaling $17,500, was paid prior 
to audit . The Director told us that this purchase consisted of supplies for their Independence Day 
celebration. However, when claims are paid prior to Board approvals, there is an increased risk 
that unauthorized purchases could occur . 

These exceptions occurred because the Board, department heads and personnel in the finance 
office did not ensure compliance with the Town’s procurement policy when reviewing and approving 
purchase orders or claims. Despite the procurement policy requiring that formal purchase orders must 
be attached to the claim form with appropriate supporting documentation, the Director stated that 
oral and written RFQs or RFPs are presented to the Board at the Board meetings prior to review and 
approval by the Board. However, the Director was unable to provide us with any of the quote or RFP 
documentation he said was presented to the Board. Without reviewing sufficient documentation, the 
Board cannot properly audit claims .

When the Board does not ensure that all claims are adequately supported and a thorough and effective 
audit of claims is not conducted prior to approving claims, the Board’s ability to effectively monitor Town 
financial operations is diminished, and errors and irregularities could occur and remain undetected 
and uncorrected. Furthermore, when Town officials do not ensure that the Town’s procurement policy 
is followed before purchases are made, significant cost savings may be missed, and those increased 
costs are passed on to taxpayers .

Credit Card Claims Were Not Audited or Adequately Supported

The Town has 11 credit cards, one for each department head’s use. We reviewed all 23 credit card 
statements issued to the Town during the audit period totaling $179,716 to determine whether the 
purchases were properly supported and audited prior to payment . We identified the following: 

 l None of the 23 (100 percent) credit card statements were audited before payment. These 23 
statements had 685 purchases totaling $179,716.

 l 20 of 23 statements (579 transactions totaling $147,844) were never audited. The remaining three 
credit card statements (106 transactions totaling $31,872) were audited after payment.
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 l  22 of 23 (96 percent) credit 
card statements containing 226 
transactions totaling $54,359 did 
not have supporting documentation 
attached, such as detailed 
invoices or receipts. These 
purchases included supplies1 
totaling approximately $47,000, 
subscriptions totaling $3,363, food 
totaling $3,301, hotels totaling $513 
and tolls totaling $182 (Figure 2).

 l The Town paid $156 in late fees, 
$209 in credit card interest and $182 
in sales tax .

These exceptions occurred because the 
Board did not adopt a credit card policy 
and procedures to ensure credit card 
claims were for legitimate Town purposes, 
adequately supported and audited before payment. In addition, the Board improperly adopted a 
resolution authorizing the Supervisor to pay credit card statements in advance of audit to avoid late 
and penalty fees. However, the resolution to pay credit card payments in advance of audit is not an 
allowable exception to Town Law Section 118, unless the payments made are for public utilities. The 
Director and a member of the Board told us that this was done because Board meetings are held the 
first Monday and second Tuesday of each month, and credit card payments are usually due before the 
meetings . 

We reviewed the 23 credit card statement due dates and the dates when the finance department paid 
the credit card statements, and compared them to the dates of the Board meeting minutes listed on 
the Town website. Twenty-one of the 23 credit card statements and the corresponding supporting 
documentation could have been presented to the Board at the respective month’s Board meeting, 
which would have allowed for audit prior to payment and no late and penalty fees being incurred. We 
determined eight of the 23 credit card statements totaling $59,348 were paid after their due dates. This 
resulted in $156 in late fees and $209 of interest being incurred and paid. 

We asked the Director to provide supporting documentation for the 226 unsupported purchases 
(transactions) totaling $54,359. He said that the $3,363 of subscriptions are purchased annually and 
there are no monthly invoices, but while reviewing the credit card statements, we identified monthly 
subscription invoices attached to the credit card statements. While the Director was able to support 
a purchase for Town function party rentals, he could not provide an explanation for most of the 

1 Examples of supplies purchased included mobile think pads, playground toys and equipment, fitness equipment, pool repair supplies, 
signs and banners . 

FIGURE 2

Unsupported Credit Card Purchases

Supplies $47,000 

Subscriptions $3,363 

Food, $3,301 

Lodging $513 

Tolls $182 

Figure 2: Unsupported Credit Card Purchases
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unsupported purchases of supplies, nor could he provide an explanation for the purchases of $3,301 in 
food, $513 for hotels and $182 for tolls.

The Board’s failure to adopt a credit card policy and procedures, as well as the general lack of an 
audit of the corresponding credit card claims before payment, resulted in charges paid that were not 
adequately supported. Because these charges were not adequately supported, the Board has no 
assurance that they were actual and necessary Town expenses . 

What Do We Recommend?

The Board should:

1. Perform a thorough and deliberate audit of all claims, including credit card claims, ensuring 
they comply with the Town’s procurement policy and GML, and are supported by adequate 
documentation and sufficient appropriations, prior to payment and Board audit approval.

2. Develop and adopt a written credit card policy and procedures to ensure credit card claims are 
for legitimate Town purposes, adequately supported, and audited before payment.  

3. Ensure that the Town does not incur credit card late fees and interest charges.

4 . Ensure that the Town does not pay sales tax .

5. Modify the prepayment resolution so that it only includes prepayments allowed by law.

The Director and department heads should:

6. Ensure all necessary quotes and proposals required by Town procurement policy are obtained 
and all relevant documentation is retained and attached to claims.
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Appendix A: Response From Town Officials

 
 

Kevin C. Hansan 
Supervisor 

 
Nicole Engel 
Chief of Staff 

 
Tel: 914-764-5511 
Fax: 914-764-0102 

 
Town Council 
Alison Boak 
Diane Briggs, Deputy Supervisor 
Daniel S. Paschkes 
Namasha Schelling 

 
 

 

 July 15, 2025 
 

  Office of the New York State Comptroller 
Division of Local Government and School Accountability 
110 State Street, 12th Floor 
Albany, NY 12236 

 
Dear Comptroller DiNapoli and Audit Team, 

 
Thank you for the opportunity to respond to your draft audit report titled “Town of Pound Ridge – 
Procurement and Claims Auditing (2024M-150).” We appreciate the professionalism and courtesy 
your audit staff demonstrated during their review of our Town’s financial operations. 

 
We are pleased that the audit found no misuse, misappropriation, or fraudulent use of Town funds, 
which we believe is a direct reflection of the exceptional professionalism and dedication of our Town of 
Pound Ridge employees. At the same time, we fully acknowledge the areas identified for improvement 
regarding procurement procedures, claims auditing, and credit card administration, and we are 
committed to addressing them promptly. 

 
We take the audit’s findings seriously and have already taken or initiated the following actions to 
strengthen our internal controls and financial oversight: 

 
• Procurement Compliance: 

Based on feedback during the audit period, the Board adopted a revised procurement policy in 
January 2024 to strengthen our procurements, and we are continuing to revise internal 
procedures to ensure that all required quotes, RFPs, and supporting documentation are 
consistently obtained and retained with purchase records. Department heads and the Director 
of Finance have been reminded of these obligations under both the Town’s procurement policy 
and GML. 
 
 

 

Town House 179 Westchester Avenue Pound Ridge, NY 10576 

See
Note 1
Page 10
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Appendix B: OSC’s Comment on the Town’s Response

Note 1

The audit objective focused on procurement and claims auditing. The audit team assessed the risk 
of fraud occurring that is significant within the context of this audit objective, as required by generally 
accepted government auditing standards. Therefore, these audit results cannot be used to conclude 
there is no fraud, theft or professional misconduct in the Town’s operations.
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Appendix C: Audit Methodology and Standards

We conducted this audit pursuant to Article V, Section 1 of the State Constitution and the State 
Comptroller’s authority as set forth in Article 3 of the New York State General Municipal Law. We 
obtained an understanding of internal controls that we deemed significant within the context of the audit 
objective and assessed those controls. Information related to the scope of our work on internal controls, 
as well as the work performed in our audit procedures to achieve the audit objective and obtain valid 
audit evidence, included the following:

 l We reviewed the Town procurement policy, Board meeting minutes, interviewed Town officials and 
Board members and reviewed applicable laws to gain an understanding of the claims auditing 
process and determine whether claims were audited properly .

 l We interviewed the Director to determine whether the Town uses credit cards and to gain an 
understanding of the credit card approval process. We selected all credit card statements totaling 
$179,716. We then reviewed the bank statements for the amount paid, date of payment, reviewed 
all vouchers and attached receipts to determine whether claims were audited prior to payment, 
receipts were attached for all charges and all charges were for Town purposes . 

 l We reviewed the cash disbursements journal and used our professional judgment to select and 
review 30 claims for purchases totaling $147,479 that were subject to the Town’s procurement 
policy requirements. We reviewed the claim packages for any logs of verbal quotes, written 
quotes, advance Board approvals, use of formal purchase orders, and RFPs to determine whether 
goods and services were purchased as per the procurement policy requirements. 

 l We reviewed the cash disbursements journal to determine the population of purchases subject 
to GML bid requirements over $20,000 and public works over $35,000. From a population of $3 
million in purchases subject to GML competitive bidding, we used our professional judgement 
to choose 10 purchases totaling $2.3 million to determine whether they were competitively bid, 
properly advertised, a State contract was used, and quotes were sought to ensure State contract 
pricing was the lowest .

 l We reviewed cash disbursements to determine the professional services population. We identified 
14 professional services providers that were paid $730,132. We used our professional judgement 
to select five of the providers totaling $303,805 in purchases. We then reviewed Board meeting 
minutes, vouchers and invoices to determine whether RFPs were issued in the selection method 
for professional service providers.

We conducted this performance audit in accordance with generally accepted government auditing 
standards (GAGAS). Those standards require that we plan and perform the audit to obtain sufficient, 
appropriate evidence to provide a reasonable basis for our findings and conclusions based on our 
audit objective. We believe that the evidence obtained provides a reasonable basis for our findings and 
conclusions based on our audit objective.

Unless otherwise indicated in this report, samples for testing were selected based on professional 
judgment, as it was not the intent to project the results onto the entire population. Where applicable, 
information is presented concerning the value and/or size of the relevant population and the sample 
selected for examination .



12       Office of the New York State Comptroller  

The Board has the responsibility to initiate corrective action. A written corrective action plan (CAP) 
that addresses the findings and recommendations in this report should be prepared and provided to 
our office within 90 days, pursuant to Section 35 of General Municipal Law. For more information on 
preparing and filing your CAP, please refer to our brochure, Responding to an OSC Audit Report, which 
you received with the draft audit report. We encourage the Board to make the CAP available for public 
review in the Town Clerk’s office.
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Appendix D: Resources and Services

Regional Office Directory 
www.osc.ny.gov/files/local-government/pdf/regional-directory.pdf

Cost-Saving Ideas – Resources, advice and assistance on cost-saving ideas 
www.osc.ny.gov/local-government/publications

Fiscal Stress Monitoring – Resources for local government officials experiencing fiscal problems 
www.osc.ny.gov/local-government/fiscal-monitoring

Local Government Management Guides – Series of publications that include technical information 
and suggested practices for local government management 
www.osc.ny.gov/local-government/publications

Planning and Budgeting Guides – Resources for developing multiyear financial, capital, strategic and 
other plans 
www.osc.ny.gov/local-government/resources/planning-resources

Protecting Sensitive Data and Other Local Government Assets – A non-technical cybersecurity 
guide for local government leaders  
www.osc.ny.gov/files/local-government/publications/pdf/cyber-security-guide.pdf

Required Reporting – Information and resources for reports and forms that are filed with the Office of 
the State Comptroller  
www.osc.ny.gov/local-government/required-reporting

Research Reports/Publications – Reports on major policy issues facing local governments and State 
policy-makers  
www.osc.ny.gov/local-government/publications

Training – Resources for local government officials on in-person and online training opportunities on a 
wide range of topics 
www.osc.ny.gov/local-government/academy



Contact
Office of the New York State Comptroller 
Division of Local Government and School Accountability 
110 State Street, 12th Floor, Albany, New York 12236

Tel: (518) 474-4037 • Fax: (518) 486-6479 • Email: localgov@osc.ny.gov

https://www.osc.ny.gov/local-government

Local Government and School Accountability Help Line: (866) 321-8503

NEWBURGH REGIONAL OFFICE – James L. Latainer, Chief of Municipal Audits

33 Airport Center Drive, Suite 102 • New Windsor, New York 12553-4725

Tel (845) 567-0858 • Fax (845) 567-0080 • Email: Muni-Newburgh@osc.ny.gov

Serving: Dutchess, Orange, Putnam, Rockland, Sullivan, Ulster, Westchester counties

osc.ny.gov

https://www.osc.ny.gov/local-government
https://www.instagram.com/nys.comptroller/
https://twitter.com/nyscomptroller
https://www.linkedin.com/company/nys-office-of-the-state-comptroller
https://www.facebook.com/nyscomptroller


Town Clerk’s Office 

 
 
 
MEMORANDUM 
To: Town Board 

From: Erin Trostle 

Date: July 31,  2025 

Re: Harvest Festival 

  

 
Attached for your review is a special event permit application from the Pound Ridge Partnership for 
the Harvest Festival, which is tentatively scheduled for October 4, 2025.  Please note that the end 
time is now listed as 6:00 pm.  The proposed hours are thus the same as those approved in 2023, 
the last time the event took place. 
 
 
 





























Town Clerk’s Office 

MEMORANDUM 
To: Town Board 

From: Erin Trostle 

Date: July 31,  2025 

Re: Purchase of grant-funded courtroom chairs 

In 2023, the Town was awarded a $100,000 SAM grant to improve ADA compliance at the Town House.  
DASNY determined that these funds could be used for creation of an ADA-compliant entrance for the 
courtroom; improvement of the entrance near the tax office; and courtroom furniture, including tables, 
a lectern, and chairs. To date, the Board has approved expenditures totaling $90,958.19 for the 
entrances, the tables, and the lectern.  This leaves $9,041.81 in unallocated funds. 

The existing board chairs are near the end of their useful life due to failing hydraulic cylinders; their bulk 
limits the number of people who can sit at the board tables; and the arms on the chairs often bump into 
the tables.  I am asking the board for approval to use the remaining grant funds to purchase 
replacement chairs.  

The Receptionist performed an exhaustive search of the vendors listed on OGS Contract Award #23295 
– Furniture, All Types (except Hospital and Patient Handling) – and determined that the 9to5 Cortina 
executive/conference chair best meets our needs because it has a narrow profile and is available 
without arms.  She obtained prices from three OGS authorized resellers for twelve (12) Cortina chairs in 
the most durable grade of leather (L5).  Those vendors’ prices, which include delivery, are listed below, 
along with the manufacturer’s list price. 

Vendor/Reseller Total Cost 
9to5 (list price) $18,168.00 (not including delivery) 
Stamford Office Furniture $9,810.72 
Bell Office Furniture $9,171.08 
Hudson Valley Office Furniture $8,711.00 

I am respectfully requesting that you approve the purchase of twelve (12) 9to5 Cortina armless 
desk chairs from Hudson Valley Office Furniture, the vendor with the lowest price. 























































Kevin Ali Dan Diane Namasha Other
Boards & Commissions
Audit Bills X
Board of Assessment Review X
Board of Ethics X
Climate Smart Communities Task Force X
Conservation Board X
Economic Development Committee X
Energy Action Committee X
Highway & Maintenance X
Housing Board X
Human Rights Advisory Committee X
Landmarks & Historic District X
OEM X
Old Pound Road Committee X
Open Space X
Planning Board X
Police Department X
Recreation Commission X
Water Control Commission X
Zoning Board of Appeals X
Other
BCSDNY X
East of Hudson Watershed X
Environmental Initiatives Advisors Elyse/Bill Harding
Fire District X
Library Board X
New Dawn X
Sustainable Westchester X
THRIVE X
Water Wastewater Task Force X
WEMS Tom Mulcahy
Westchester County Shared Services X
Wireless Communication X


	Arborscape 77 Westchester Ave Planting Work 062725.pdf
	Stefan Karlson
	Stefan@arborscape.com
	Work to be performed:
	1. Replacement Plantings.
	- The existing dead plants will be removed.
	- The plants will be set and installed with the supervision of the Landscape Architect.
	- The following plants will be installed:
	- 1 B & B 8-9’ White fir
	- 3 2"-2 1/2" Fastigiata English Oak
	- 5 5 gal.  Summer sweet Clethra
	- 3 7 gal.  Annabelle Hydrangea
	- 3 7 gal.  Oakleaf Hydrangea
	- 3 7 gal.  Virginia sweet spire
	- 15 1 gal.  Coral-Bells
	- 6 1 gal.  Milkweed
	- 12 2 gal.  Blue Aster
	- 25 1 gal.  Creeping Wintergreen
	- 6 2 gal.  Switchgrass
	- The new plants will be installed in the topsoil and compost planting medium.
	- The new planting will be mulched with the shredded hardwood mulch.
	o This planting will cost $9,800 for materials and labor.
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